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MEETING OF THE BOARD OF TRUSTEES
UNIVERSITY OF CONNECTICUT
AGENDA
University of Connecticut
Rome Commons Ballroom
South Campus Complex
Storrs, Connecticut

September 27, 2012

BOARD OF TRUSTEES SCHEDULE OF THE DAY
9:00 a.m.
9:30 a.m.
10:30 a.m.
12:30 p.m. (anticipated)

Academic Affairs Committee Meeting
Financial Affairs Committee Meeting
Board of Trustees Meeting
Student Life Committee Meeting

BOARD MEETING AGENDA
Call to order at 10:30 a.m.
OPEN SESSION
1.

Public Participation

2.

Chairman’s Report
(a)

Matters outstanding

(b)

Minutes of the meeting of August 8, 2012

(c)

Consent Agenda Items:
(1)

Contracts and Agreements for the Storrs-based programs
and the Health Center

(Attachment 1)

Annual Report of the Endowed Chair Program Entitled
“Aetna English Chair in Writing”

(Attachment 2)

(3)

Travel and Entertainment Policies and Procedures - Revised

(Attachment 3)

(4)

Tenure at Hire

(Attachment 4)

(5)

Designation of Emeritus Status

(Attachment 5)

(6)

Sabbatical Leave Recommendations

(Attachment 6)

(7)

GE Endowed Professorships in Advanced Manufacturing
in the School of Engineering

(Attachment 7)

Establishment of the Biomedical Engineering Department
in the Schools of Engineering, Medicine, and Dental Medicine

(Attachment 8)

(2)

(8)
(9)

(d)

Naming Recommendation for the Dr. Donald N., Class of 1954,
and Gail Maynard Student Lounge in the College of Agriculture
and Natural Resources
(Attachment 9)

Election of Board Secretary

1

3.

President’s Report

4.

Academic Affairs Committee Report

5.

(a)

Report on Committee activities

(b)

Informational items:
(1)

Financial Conflict of Interest in Research

(Attachment 10)

(2)

Five Year Review of Academic Centers and Institutes

(Attachment 11)

Financial Affairs Committee Report
(a)

Report on Committee activities

(b)

Items requiring Board discussion and approval:
(1)

(2)

Revised Allocation of Bond Authorizations as set forth in the
Eighteenth Supplemental Indenture (University of Connecticut
General Obligation Bonds)

(Attachment 12)

Deferred Maintenance/Code/ADA Renovation Lump Sum
Expenditures and Equipment Expenditures

(Attachment 13)

(3)

Signature Authority for Board of Trustees Review of Contracts –
Revised
(Attachment 14)

(4)

Project Budget (Planning) for Garrigus Suites – Rear Stairway/
Sidewalk Repair
(Attachment15)

(5)

Project Budget (Planning) for North Eagleville Road Area
Infrastructure Repair/Replacement and Upgrade

(Attachment 16)

(6)

Project Budget (Planning) for Student Health Services Building (Attachment 17)

(7)

Project Budget (Planning) for the UConn Health Center Research
Tower – Incubator Lab Addition to the Cell and Genome Sciences
Building
(Attachment 18)

(8)

Project Budget (Design) for the UConn Health Center Main
Building Exterior Façade Joint Sealant Replacement

(Attachment 19)

Project Budget (Final) for the Atwater Building –
Roof Replacements

(Attachment 20)

(10)

Project Budget (Final) for Gant Building Renovations

(Attachment 21)

(11)

Project Budget (Final) for Pedestrian Safety Improvements –
Phase I

(Attachment 22)

(12)

Project Budget (Final) for Repair of Water Tank #2

(Attachment 23)

(13)

Project Budget (Final) for Shippee Dining Hall Renovations

(Attachment 24)

(14)

Project Budget (Final) for the UConn Health Center
Ambulatory Care Center

(Attachment 25)

Project Budget (Final) for the UConn Health Center
Demolition – Lower Research Campus

(Attachment 26)

(9)

(15)
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(16)
(17)
(18)
(c)

(Attachment 30)

Report on Health Center activities
Report on Committee activities
Report on Committee activities
Report on Committee activities
Report on Committee activities

Institutional Advancement Committee Report
(a)

Item requiring Board discussion and approval:
(1)

(b)
12.

Project Budget (Revised Final) for Bishop Renovation –
Various Improvements for Academic and Student Services
Activities

Student Life Committee Report
(a)

11.

(Attachment 29)

Construction Management Oversight Committee Report
(a)

10.

Project Budget (2 Revised Final) for Pedestrian Safety
Improvements – Hillside Road

Buildings, Grounds and Environment Committee Report
(a)

9.

(Attachment 28)

nd

Joint Audit and Compliance Committee Report
(a)

8.

Project Budget (Revised Final) for Arjona and Monteith
(New Classroom Buildings)

Health Center Report
(a)

7.

(Attachment 27)

Informational Item:
(1)

6.

Project Budget (Final) for the UConn Health Center
Detention Basin Dredging Maintenance

Named Gift Guidelines

Development Progress Executive Summary

(Attachment 31)
(Attachment 32)

Committee on Compensation Report
(a)

Report on Committee activities

13.

Executive Session anticipated.

14.

Adjournment

PLEASE NOTE: If you are an individual with a disability and require accommodations, please call the
Board of Trustees Office at 486-2333 prior to the meeting.
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CONTRACTS AGREEMENTS
FOR APPROVAL
September 27, 2012

**REVISED**

EXIGENT PROCUREMENT CONTRACTS / AWARDS - NEW FOR APPROVAL
PROJECT NO. 901743 - BISHOP RENOVATION FOR DIGITAL MEDIA
CONSTRUCTION SERVICES
No.
1

Contractor
O & G Industries, Inc.

Contract No.
901743

Approval Amount
Term
Fund Source
$283,823 09/21/12-11/30/12 UCONN 2000

Program Director
Matthew Larson,
Director of
Procurement
Services

Purpose
Contractor will provide exigent construction services for renovations to the Bishop Center
building located at the Storrs Campus in support of the relocation of the Digital Media. This
request meets the exigent requirements to ensure renovations are complete for new faculty
and staff members.

PROCUREMENT - NEW
TUITION DISCOUNT PROGRAM CONTRACT
No.
1

Contractor
United Technologies
Corporation

Contract No.
NA

New Approval
Amount
Term
Fund Source
$82,500 07/01/12-06/30/14 Tuition Funds
Estimated

Program Director
Mun Choi, Int.
Provost and Exec.
VP for Academic
Affairs

Purpose
On June 28, 2012 Board adopted the Tuition Discount Policy that provides a 5% graduate
school tuition discount to companies who have spent at least $1 million in graduate and
undergraduate tuition in the prior fiscal year. UTC meets this requirement with receipts totaling
$1,564,100 for FY12 from UTC employees enrolled in programs at the University of
Connecticut. The discount applies only to students enrolled in graduate programs. During last
year $1,101,000 of the UTC total was from graduate programs. A 5% discount last year would
have amounted to $55,050. UTC has stated that participation in their scholars program may
increase employee participation by 50%. Therefore, the projected cost to the University of the
UTC tuition discount in FY13 may be approximately $82,500 and UTC’s total UConn tuition
expenditures are anticipated to remain well above the $1 million threshold.

EXECUTIVE SEARCH SERVICES
No.
1

Contractor
Korn/Ferry International

Contract No.
UC-11-KJ060410

New Approval
Amount
Term
Fund Source
$1,750,000 10/01/10-09/30/13 Multiple Sources

Program Director
Purpose
Aliza C. Wilder,
Provide executive search services for all University locations for executive level, senior
Director of Human officers and/or professional staff searches. One of ten firms selected as a result of a publicly
Resources
advertised RFP. Initial term of contract three (3) years with options to extend for two (2)
additional one (1) year terms for a total of five (5) years. Each firm will be called upon
individually as necessary. Current contract value includes anticipated expenditures through
FY13.

PROCUREMENT AMENDMENTS
CHARTER TRAVEL

No.
1

Contractor
Contract No.
New England Flight Watch LLC UC-09-KJ082208
DBA CharterSearch

New Approval
Amount
Term
Fund Source
$1,000,000 02/01/09-06/21/13 Auxiliary Sources
[Contract
Previously
Approved at
$2,860,000; Total
New Contract
Amount
$3,860,000]

Total Expenditures
to Date as of
Expenditures Expenditures
FY12
FY11
Program Director
08/28/12
Purpose
Warde Manuel,
$2,823,470
$948,395
$966,002 Provide air charters for the Division of
Director of
Athletics, (predominately for football and
Athletics
basketball team charters for transporting
teams, coaching staff and equipment).
This is the result of a publicly advertised
RFP. The initial term of the this contract
is for one (1) year with options to extend
for four (4) additional one (1) year
periods. Amend to increase by
$1,000,000 for total new contract
value of $3,860,000.
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CONTRACTS AGREEMENTS
FOR APPROVAL
September 27, 2012

**REVISED**

PROCUREMENT AMENDMENTS (CONTINUED)
CONCESSIONS - REVENUE GENERATING

No. Contractor
1 Sodexo Operations LLC

Contract No.
UC-07-KJ020806

New Approval
Amount
Term
Fund Source
$900,000 11/01/06-05/31/13 Auxiliary Sources
[Contract
Previously
Approved at
$2,418,000; Total
New Contract
Amount
$3,318,000]

Total Expenditures
to Date as of
Expenditures Expenditures
FY12
FY11
Program Director
08/28/12
Purpose
Warde Manuel,
$2,372,880
$404,880
$429,327 Provide concession services for all onDirector of
campus varsity sporting venues. This is
Athletics
the result of a publicly advertised RFP.
The initial term of the contract is for five
(5) years with three (3) additional two (2)
year periods. Amend to increase by
$900,000 for total new contract value
of $3,318,000 .

New Approval
Amount
Term
Fund Source
$251,000 09/01/08-08/31/13 Multiple Sources
[Contract
Previously
Approved at
$1,198,000; Total
New Contract
Amount
$1,449,000]

Total Expenditures
to Date as of
Expenditures Expenditures
FY12
FY11
Program Director
08/28/12
Purpose
Matthew Larson,
$1,122,000
$244,000
$313,000 Provide event staffing services for
Director of
athletic events as well as other
Procurement
University events such as
Services
commencement. Initial term is one year
with three (3) one (1) year extensions
ending 8/31/13. Amend to increase by
$251,000 for total new contract value
of $1,449,000 through 08/31/13.

EVENT STAFFING

No.
1

Contractor
Contemporary Services Corp.

Contract No.
UC-KA051908-8

IT CONSULTING SERVICES

No.
1

Contractor
Contract No.
The Tri-Com Consulting Group 09ITZ0047
LLC

New Approval
Amount
Term
Fund Source
$2,000,000 02/01/09-01/31/13 Multiple Sources
[Contract
Previously
Approved at
$2,000,000; Total
New Contract
Value $4,000,000]

Total Expenditures
to Date as of
Expenditures Expenditures
FY12
FY11
Program Director
08/28/12
Purpose
Nancy Bull, Vice
$1,788,954
$967,000
$321,955 Provide IT Professional Services to
Provost,
include consultants for UITS Help Desk,
Information
Network and Security, Wireless Design
Technology
and FAMIS upgrade under State
contract 09ITZ0047. Amend to extend
through 01/31/13 to align with State's
contract extension and increase by
$2,000,000 for a total new contract
value of $4,000,000.
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CONTRACTS AGREEMENTS
FOR APPROVAL
September 27, 2012

**REVISED**

PROCUREMENT AMENDMENTS (CONTINUED)
TELECOMMUNICATION CABLING/EQUIPMENT

No.
1

2

Contractor
ComNet

Contract No.
MA-B-05-021

Valley Communications

MA-B-05-019

New Approval
Amount
Term
Fund Source
$0 05/15/07-09/22/14 Multiple Sources
[Contract
Previously
Approved at
$16,567,476;
Contract value
remains the same]

$0 05/15/07-09/22/14 Multiple Sources
[Contract
Previously
Approved at
$16,126,379;
Contract value
remains the same]

Total Expenditures
to Date as of
Expenditures Expenditures
FY12
FY11
Program Director
08/28/12
Purpose
Matthew Larson,
$855,521
$38,938 $558,499.00 Department of Information Technology
Director of
Telephone Cabling Contract; MultiProcurement
vendor award contract. Contract for
Services
inside copper cabling for wiring multiple
University buildings. Contract is part of
the Network Master Plan. Amend to
extend through 09/22/14 to align with
State's contract extension. Contract
value remains the same.
Matthew Larson,
$1,786,059
$152,174 $513,510.00 Department of Information Technology
Director of
Telephone Cabling Contract; Contract
Procurement
MA B-05-019 (Telecommunications);
Services
DOIT Cabling Contract. Multi-vendor
award contract. Contract for inside
copper cabling for wiring multiple
University buildings. Contract is part of
the Network Master Plan. Contract value
remains the same. Amend to extend
through 09/22/14 to align with State's
contract extension. Contract value
remains the same.

UTILITY PLANT SERVICES

No.
1

Contractor
Array Systems, LLC

New Approval
Contract No.
Amount
Term
Fund Source
UC-08-SA042007-1
$0 08/01/07-12/31/12 Operating Fund General
[Contract
Previously
Approved at
$3,605,000;]
Contract value
remains the same.

Total Expenditures
to Date as of
Expenditures Expenditures
FY11
FY10
Program Director
08/28/12
Purpose
Kenneth Egeberg,
$2,304,232
$412,375
$463,172 Contract to provide infrastructure
upgrades for Programming, Maintenance
AVP Architectural,
Engineering and
and Installation of electrical
Building Services
instrumentation and distributed control
systems for Central Utility Plant and CoGen Facility. Amend to extend
contract for an additional two (2)
months through 12/31/12. Contract
value remains the same.

LEASES FOR APPROVAL
UNIVERSITY AS LESSEE
No. Lessor
1 Baltimore Row, L.P.

2

Farmington Exchange, LLC

Annual Amount
Payable
Term
Fund Source
$60,625 10/01/08-01/31/18 Research Fund

$177,000 10/01/12-09/30/17 Operating Fund General

Program Director
Alexandria Roe,
Director of University
Planning
Professor Seth
Kalichman

Purpose
Amendment to current lease to add approximately 200 square feet of office and lab space located at One
Baltimore Place, Suite 180, Atlanta, GA. The lease end date is extended for an additional 5 years. Four parking
spaces are included in the rent. The leased premises shall serve as a University of Connecticut Psychology
Department community-based research site. The program of research is currently funded by $4+ million in
National Institute of Helath support for HIV/AIDS prevention and treatment research.

Mark Siraco,
Director, Graduate
Medical Education

Lease to provide 9,799 rentable square feet of leased space at the Farmington Exchange, Suite 262, Farmington,
CT for Occupation Medicine.
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The University of Connecticut
DRAFT
Travel and Entertainment
Policies and Procedures

DRAFT

University of Connecticut
Office of Travel Services,
Accounts Payable Department
New Central Warehouse Building, 3
North Hillside Road, Unit 6220
Storrs, CT 06269-6220

DRAFT

TABLE OF CONTENTS
PURPOSE
GENERAL GUIDELINES
PART 1:

PLANNING AND APPROVAL
1a. Authorization to Travel ………..……………………..………………………………………………………………………
6
1b. Travel Advances
…………..………………………………………………………………………………………………….
7
1c. Using Student Awards for Travel Expenses
………………………………………………………………………
7
1d. Official Travel Parties …………………………………………………………………………………………………………
8
1e. Spousal/Partner Travel Event Participation……………………………………………………………………………………… 9
1f. Combined Business and Personal Travel …………..…………………………………………………………………
10

PART 2:

AIR TRAVEL
2a. Transportation to and from an Airport …………………………………………………………………………………
2b. Parking at Bradley International Airport ……………..………………………………………………………………
2c. Commercial Air Travel …………………………………………………………………………………………………………
2d. Baggage Fees ………………………..……………………………………………………………………………………………
2e. Unused Tickets …………..………………………………………………………………………………………………………
2f. Charter Air Travel for Official Travel Parties ……………..……………………………………………………………

11
12
13
15
15
16

GROUND TRAVEL
3a. Ground Versus Air Travel ………………..……………………………………………………………………………………
3b. Rail Travel …………….………………………………………………………………………………………………………………
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3d. Personally Owned Vehicles …………………………………………………………………………………………………
3e. Rental Vehicles ………….………………………………………………………………………………………………………

17
17
17
18
19

LODGING
4a. Out-of-State Lodging ……………………………………………………………………………………………………………
4b. In-State Lodging …………….……………………………………………………………………………………………………
4c. Use of the Nathan Hale Inn …………..……………………………………………………………………………………
4d. Group Lodging …………….………….……………………………………………………………………………………………

20
20
20
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MEALS
5a. Meals for Unclassified Employees (while traveling) ……………………………………………………………
5b. Meals for Classified Employees (while traveling) ………………..………………………………………………
5c. Meal Expenses for Single-Day Travel (no overnight) …………………………………………………………
5d. Business Meals (while traveling) ……………..….………………………………………………………………………
5.e Conference and Other Meals Provided
5f. Business Meals (while not traveling) ……………….……………………………………………………………………
5g. Gratuities for Meals ……………….……………………………………………………………………………………………
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23
24
24
25
26
27

OTHER EXPENSES
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29
29
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PART 6:
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DRAFT

PURPOSE
The University of Connecticut (University), here defined as all programs except the Health Center, recognizes and
supports the need for faculty, staff, and students (undergraduate and graduate) to travel for conferences, events,
and other purposes that further the reputation of the University and enhance the productivity of the University
community. Likewise, the University may also find it important to entertain guests.
University business includes travel and entertainment related to activities such as program accreditation, student
assessment, academic programming, clinical placements, presentations at or participation in conferences,
professional development, fundraising, continuing education, travel related to an employee’s official duties, and
many other important activities that support the intellectual and operational endeavors of the University.
At the same time, as a State agency, we must respect and safeguard our travel privileges and funds. We must
practice fiscal, ethical, and public responsibility. This policy sets forth rules and procedures that balance the
University’s legitimate travel and entertainment needs with sound stewardship of public resources.
This policy addresses the most common aspects of University business travel and entertainment. It cannot
contemplate every situation that might arise, however. Travelers and administrators with questions should contact
their supervisor or the Office of Travel Services for guidance before they arrange their travel.
This policy applies to all University employees, students, and guests, including recruits and job candidates. It
applies to individual, group, and team travel.
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DRAFT

GENERAL GUIDELINES
Employees can be reimbursed for travel and entertainment expenses related to legitimate University business. To
be reimbursed, expenses must be reasonable and appropriate to the circumstances.
Students should follow the same policies for University employees, with the exception of those provisions in
Collective Bargaining Agreements that apply to particular employees. Students are reimbursed at the same rate as
unclassified employees.

ELIGIBLE FOR REIMBURSEMENT
With appropriate justification and documentation, travelers can be reimbursed for coach airfare, standard railroad
tickets, conference registrations, mileage, tolls, lodging, meals, car rental, parking (elsewhere than Bradley
International Airport), and other relevant business expenses. For domestic out-of-state travel, travelers may
receive reimbursement for expenses for one travel day preceding a conference and for one travel day following a
conference.
This policy explains in more detail what may be reimbursed and how, and also sets forth exceptions and
restrictions that may apply. Travelers and administrators should contact the Office of Travel Services if they have
any questions about what may be reimbursed.
A goal of these policies is to generate cost savings for the University. If a traveler can document a cost saving
measure, which would otherwise be violating these policies, the Office of Travel Services will review the
expenditure and, most often, support and reimburse the cost saving measure.
In rare cases, exceptions to these policies may be warranted. The Provost, Executive Vice President for
Administration and Chief Financial Officer, or the Athletic Director may review and grant exceptions. The Office of
Travel Services will report all exceptions to the President’s Office.

NOT ELIGIBLE FOR REIMBURSEMENT
Employees are responsible for getting to and from work each workday. Employees will not be reimbursed for
mileage associated with their normal commute. Moreover, when an employee travels from their home to an offsite business destination (including an airport or a rail station), only the difference between the mileage to the offsite destination and the mileage of the employee’s normal commute is eligible for reimbursement. That is,
employees must deduct the mileage of their normal commute when they claim mileage for travel to a business
destination.
Employees will not receive reimbursement for theater tickets, guest meals, entertainment, and similar expenses if
the expenses do not relate directly to University business.
Travelers will not be reimbursed for personal items, including newspapers, magazines, prescriptions, toiletries,
laundry services, childcare costs, pet boarding fees, credit card interest or late fees, hotel and airline membership
fees, or parking for personal travel.
Travelers will not be reimbursed for parking fines, traffic violation tickets, towing charges, or other vehicular fines.
Travelers will not be reimbursed for trip cancellation or other private insurance. International medical insurance is
provided by the University through HTH Worldwide for 185 days (6 months) . Travelers are responsible for securing
th
international travel insurance after the 185 day.
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In addition, travelers will not receive travel reimbursement for participation in events that are not related to their
University work or activities. Moreover, travelers will not be eligible for reimbursement for University-related
travel expenses if they are paid an honorarium, stipend, monetary fee or receive a gift in exchange for their
participation in the event. The traveler may instead choose to waive any such honorarium, stipend or gift or have
it paid directly to the University and then they would be eligible for travel reimbursement in accordance with the
travel policy.

REIMBURSEMENT APPROVAL
To avoid actual or apparent conflicts of interest, and to ensure proper separation of duties, employees may not
approve payment or reimbursement for their own expenses, expenses of a close relative, expenses related to an
event in which they participated, or expenses of an individual to whom they directly or indirectly report.
Employees’ travel and reimbursement requests are subject to approval at the next highest organizational level.
Therefore, travel and/or entertainment expenses must be approved by the person to whom the employee reports
or their authorized delegate. Thus, Deans approve expense reports and reimbursements for Department Heads
and other direct reports. The Provost and President approve expense reports and reimbursements for Deans, Vice
Provosts, Vice Presidents, and other direct reports. The Board of Trustees or their designee approves the
President’s expense reports and reimbursements. To be reimbursed, all travelers must retain and submit original
receipts. Specific requirements for airfare, rental car, meal, lodging, and entertainment reimbursement are
provided in the applicable Policies and Procedures section.

Procedure
To be reimbursed, travelers should complete a Travel Reimbursement Form and submit it and all required
documentation to the Office of Travel Services within fifteen days of returning from a trip. Reimbursements
submitted later than 60 days after travel is complete will not be paid without Department Head, Director, or Dean
approval, as appropriate.
Travelers must document actual expenditures. To do so, travelers must attach all original vouchers and receipts for
all expenditures, regardless of the dollar amount, to the Travel Reimbursement Form. Photocopies or facsimiles
are not considered original receipts and travelers must substantiate photocopies by including an Exception to
Policy Form, signed by the appropriate Dean, Vice President, or the Provost.
To avoid processing multiple claims for mileage reimbursements for very small amounts, travelers should combine
mileage from multiple trips in one claim so that the total reimbursement due is at least $25.00.
Appendix C includes relevant travel reporting and reimbursement forms.
For further information, The Provost’s Office provides additional travel guidance at
http://web2.uconn.edu/provost/?page_id=2122
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PART 1: PLANNING AND APPROVAL
1a. AUTHORIZATION TO TRAVEL
Travelers must obtain approval to travel out-of-state or internationally prior to departure. Approval is required for
all travel on official business, including travel that is at no cost to the University. Approval is not required for travel
on personal business, such as travel related to approved consulting activities or while on vacation.

Procedure
To obtain approval to travel, a traveler must submit a Travel Approval Form. The Travel Approval Form may be
completed online at https://secure.workflow.uconn.edu/opTravelRequest/. Detailed instructions for the Travel
Approval Form are available on the Travel website:
http://www.travel.uconn.edu/forms/Travel_Approval_System_Overview.pdf
The Travel Approval Form will be routed to the traveler’s Department Head, Dean, Director (or their designee), as
appropriate, for approval. In addition, for departments that report to the Provost, the Provost’s Office must
approve international travel (for insurance purposes) and expenses over $10,000.
The traveler is required to provide an estimate of travel expenditures on the Travel Approval Form. Travelers
should estimate their expenses to the best of their ability, as this eases the reimbursement process. Once travel is
approved, the traveler will be reimbursed for actual expenses. If the actual expenses exceed the estimate by $500
or more, the traveler must revise their original Travel Approval Form to reflect these expenses. The revised form
will follow the same route as the original request.
Note that if a traveler seeks a travel advance or a parking permit for Bradley Airport, the Travel Approval Form
must be faxed to the Office of Travel Services at least five days prior to the date of departure.
The Travel Approval Form will not be processed if funds are not available in the account to be charged. In addition,
travelers who plan to fund their travel through the Research Foundation, AAUP, or UCPEA must request this
support before they complete the Travel Approval Form. Documentation of support must then be submitted with
the Travel Reimbursement Form.
Finally, if a trip is cancelled, the Office of Travel Services must be notified as soon as possible by email, fax, or by
sending a copy of the approved form marked “cancelled.”
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1b. TRAVEL ADVANCES
Travel advances are available for out-of-state and international trips that cost more than $300. To obtain an
advance, employees must sign a travel advance agreement that permits the University to recover, through a
payroll deduction, any amount of an advance that exceeds the final reimbursement to which the employee is
entitled. However, this deduction from payroll is only used when the payment is not received from the employee
within the required time. Students may also obtain travel advances, but student advances are the responsibility of
the sponsoring department; the department will be charged the amount of the advance if the advance exceeds the
allowable reimbursement.
Travel advances are limited to 75% of estimated costs, excluding those costs that are eligible to be paid directly
(such as air tickets or conference registration fees). Advances will not be issued more than 10 days prior to the
departure date. Travelers are encouraged to enroll with Accounts Payable for direct deposit to their personal bank
account for advances and reimbursements. This enrollment form can be downloaded from the following link:
http://ap.uconn.edu/achauthemp.html
Failure to submit a reimbursement claim or to repay the balance of an advance that exceeds the allowable
reimbursement for a trip in a timely manner may jeopardize an employee’s ability to obtain future advances.
Advances will not be issued when an employee has an outstanding advance balance for more than 15 business
days or an existing cash advance for which a reimbursement request has been due for more than 15 business days.
Once the outstanding balance has been paid or a reimbursement request has been filed with the Office of Travel
Services, the advance request may be processed.
If a traveler receives a travel advance, the traveler must file a request for reimbursement within 120 days or the
advance will be considered taxable income (IRS Pub. 463). Also, in accordance with the signed travel advance
agreement, the University has the authority to deduct the amount of the unpaid advance from a traveler’s
paycheck.

Procedure
To request an advance, a traveler must indicate the desire for an advance on the Travel Authorization Form, and
they must sign and submit the Travel Advance Agreement (shown at Appendix B).
Once the traveler has signed the Travel Advance Agreement and it is on file in the Office of Travel Services, the
traveler can pick up the travel advance at the Office of Travel Services within 10 days of the date of departure.
Travel advances can also be deposited directly into an employee’s bank account. Go to
http://ap.uconn.edu/achauthemp.html to enroll in direct deposit for reimbursements.
_____________________________________________________________________________________________

1c. USING STUDENT AWARDS FOR TRAVEL EXPENSES
When a student receives an award that covers travel and miscellaneous expenses, the student may receive a
reimbursement for legitimate travel expenses not to exceed the amount of the award.

Procedure
To receive reimbursement, students should submit a Travel Reimbursement Form to Accounts Payable.
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1d. OFFICIAL TRAVEL PARTIES
Formal groups, such as intercollegiate athletic teams, student organizations, and academic groups or classes on
field experiences, are designated as “Official Travel Parties” by a Department Head, Director or Dean.
A “non-official travel party person” is any UConn employee not included on the Official Travel Party roster, who
has approval to accompany the Official Travel Party on their field experience or athletic competition.
“Non-university affiliated individuals” are persons who are not on the Official Travel Party roster and do not have
an employment or contractual agreement with the University, but may travel on official business, if they receive
prior written approval from the Provost, Athletic Director, or the President. All costs associated with the nonuniversity affiliated individual are the sole responsibility of the non-university affiliated individual.
Non-Athletics Division personnel identified as a part of an athletic team’s Official Travel Party (such as team
physicians and CPIA, NCAA FAR, and University Public Safety personnel) must have a legitimate business purpose
for being included and require approval by the President or designee.
When a student or student athlete who is on Official Travel Party roster requires travel arrangements separate
from the Official Travel Party, the appropriate Department Head, Director, Dean or designee must approve the
travel request and the additional costs incurred prior to the student’s or student athlete’s departure.

Procedures
Groups must submit an “Official Travel Party” roster to the relevant Department Head, Director, or Dean who will
determine the Official Travel Party for each group by semester or season, as appropriate. Departments and
Divisions must submit their Official Travel Party roster(s) (including PeopleSoft ID Numbers) to the Office of Travel
Services at least one week prior to the first travel event of the semester or season.
Non-official travel party personnel must submit a separate Travel Reimbursement Form. These expenses should
not be included with the Official Travel Party’s expenses.
Non-university affiliated individuals must receive prior written approval from the Provost, Athletic Director, or the
President. The justification submitted for approval must include the reason for the individual(s) to travel, the cost
incurred by the University for the individual(s) to travel, how that cost was calculated, and how the non-university
affiliated individuals will reimburse the University. The repayment from a non-university affiliated individual for
charter airfare expenses, incurred on their behalf by the University, will be calculated and based on the Standard
Industry Fare Level (SIFL) method, as published by the IRS.
In the event that a student or student athlete requires travel arrangements that are separate from their Official
Travel Party, the appropriate Department Head, Director, Dean or designee must approve the request in writing. A
written request for approval should include the reason for the separate travel arrangements and comparisons of
various modes of alternate transportation. The Department Head, Director, Dean or designee should approve
lowest reasonable cost that meets the time constraints of the event or athletic competition. Departments or
Divisions must then submit written documentation of cost comparisons and the rationale used to select the
method of travel to the Office of Travel Services. The Office of Travel Services and Department or Division should
maintain all documentation for subsequent review and audit.

8|P a g e

DRAFT
1e. SPOUSAL/PARTNER TRAVEL AND EVENT PARTICIPATION
The travel expenses of a spouse or partner will fall within one of three classifications:
Bona Fide Business Purpose
If the attendance of a spouse or partner serves a bona fide business purpose for the University, the University may
pay the travel or event expenses of the spouse or partner. To meet the high standard of a bona fide business
purpose, the presence of the spouse or partner must be compelling or essential (and not just beneficial) to carry
out the business interests and functions of the University.
Employment agreement
When an employee’s University employment contract permits their spouse or partner to travel and receive travel
reimbursement, this reimbursement, absent a bona fide business purpose, will be considered compensation to the
employee. The reimbursement, absent a bona fide business purpose, will be included in the taxable wages of the
University employee.
Accompaniment with No Business Purpose
The travel expenses of a spouse or partner who has no official role for the University and is simply accompanying a
University employee on a trip are the personal responsibility of the employee. Likewise, travel expenses for
children are the personal responsibility of the employee. Furthermore, the appropriate Department Head, Director
or Dean must approve the presence and participation of the spouse or partner, or any other family members, prior
to travel.

Procedures
The Office of the President will determine when a spouse or partner is a representative of the University with
respect to essential fundraising or development services, and is therefore eligible for event and travel
reimbursement.
For non-fundraising business, the payment or reimbursement of the travel expenses of a spouse or partner
requires the prior written approval of the President or his/her designee. Prior to approval, the President or his/her
designee will consider the essential or compelling business purpose requiring the participation of the spouse or
partner, and a reasonable estimate of the costs or expenses for the spouse or partner.
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1f. COMBINED BUSINESS AND PERSONAL TRAVEL
Employees may combine travel for personal and business reasons, but must be mindful of all applicable state and
University ethics policies.
Travelers will not receive reimbursement for personal travel expenses. Travelers will only receive reimbursement
for travel to and from the business destination.
Employees must use their personal credit card when combining business and personal travel.
In special cases, travelers will be able to combine their business and personal travel at a cost lower than if a single
trip were only for business. In these special cases, the University will reimburse the traveler for the lower-cost
business and personal trip.

Procedure
Travelers who wish to combine personal pursuits with University business on a single trip must indicate the dates
and location of the personal time on the Travel Authorization Form.
In the unusual case that a combined business and personal trip is at a lower cost than a business-only trip, the
traveler must provide supporting documentation and economic justification, including cost comparisons from the
date of booking, with the Travel Reimbursement Form. See Appendix E for examples of alternate site routing
during business and personal travel.
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PART 2: AIR TRAVEL
2a. TRANSPORATION TO AND FROM AN AIRPORT
Travelers should use the least expensive mode to travel to airports, which may include a personal vehicle, a rented
vehicle, a taxi, or a shuttle service.
Expenses for private livery services will not be reimbursed. Private livery services are not eligible for direct vendor
payment. If the use of private livery services instead of a personal vehicle, a rented vehicle, a taxi, or a shuttle
service results in a net savings to the University, a traveler may be reimbursed for the expense provided
documentation received at the time of booking justifies the cost savings.
Travelers will receive reimbursement for the difference in mileage between their trip to the airport from their
home or official duty station (where the employee is permanently assigned) and their normal commute to work. In
other words, if a traveler lives closer to Bradley International Airport than to their regular duty station, the
University will not reimburse the traveler for the trip to the airport. Travelers will not be reimbursed for airport
hotel costs prior to the day of departure or after arrival.

Procedure
Travelers should request reimbursement for mileage on the Travel Reimbursement Form. To calculate
reimbursable mileage to and from the airport on a normal business day, travelers should calculate the total roundtrip mileage between their home and the airport, and deduct the round-trip mileage of their normal commute.
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2b. PARKING AT BRADLEY INTERNATIONAL AIRPORT
Fourteen-day parking permits are available to travelers on University business for Bradley International Airport.
The permits allow state employees to park in designated lots. If a traveler does not request a parking permit or
fails to secure the permit from the Office of Travel Services before departure, their parking expenses will not be
reimbursed.
If the business travel extends beyond the permit’s fourteen-day limit, the traveler is responsible for the additional
fees, but may be reimbursed for the additional parking expense.
If the state-designated lot is at capacity, travelers should park at the lowest-cost economy parking lot; travelers will
be reimbursed for parking expenses incurred when the state-designated lot is at capacity.
Students are not eligible to receive parking permits for Bradley International Airport. Students should park at the
lowest-cost economy parking lot available; and may be reimbursed for these expenses.
Employees or students who park in Short-Term Parking across from the airport terminals in order to pick up
arriving passengers may have these expenses reimbursed.

Procedure
Prior to Travel:
It is the responsibility of the traveler to ensure that they have the permit in their possession prior to departure. To
obtain a parking permit, employee must indicate this request on the Travel Approval Form. The traveler must fax
this form to Travel Services. The Office of Travel Services prepares all parking permits, and travelers may pick up
their permit or request delivery through interdepartmental mail. Travelers may contact the Office of Travel
Services to inquire about the status of their permit.
Travelers should review and follow the instructions and information printed on the permit prior to parking.
At the Airport:
The employee must present the parking permit to the attendant when they exit the state employee designed
parking lot. If the state-designated lot is at capacity, travelers should park at the lowest-cost economy parking lot.
After travel:
To receive reimbursement if the state-designated lot was at capacity, the traveler must submit the paid receipt
and the original parking permit with a brief explanation in the “Remarks” section of the Travel Reimbursement
Form.
To receive reimbursement if the business travel extends beyond fourteen days, the traveler must submit the paid
receipt.
Students or those picking up arriving passengers should submit paid parking receipts for reimbursement.
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2c. COMMERCIAL AIR TRAVEL
Employees should purchase the lowest reasonable commercial fare available. The definition of the “lowest
reasonable commercial fare” is the least costly, coach-class fare that uses a regularly scheduled commercial
carrier. In selecting a commercial fare, travelers should not consider their preferences for airline, type of aircraft or
connecting airports but instead should choose the lowest reasonable commercial fare. Likewise, travelers may not
insist on non-stop flights; a trip may require one plane transfer both departing and returning. An employee’s flight
should depart from the airport nearest to the employee's official duty station or home, but an employee may use a
different airport if that airport is documented to be more cost effective for the University once additional expenses
for parking, mileage, and resulting overnight stays are included. Travelers should purchase non-refundable tickets,
unless a refundable ticket is documented to be cheaper.
First class air travel rates will not be reimbursed. A traveler may be reimbursed for business class rates when the
travel includes transoceanic, intercontinental flights longer than eight hours in duration per flight segment
(excluding the U.S. segment).
Special travel arrangements that result in net savings to the University are permissible. That is, a traveler may be
reimbursed for expenses such as extra days of lodging, meals, and other additional costs, if the traveler can
demonstrate that the total cost of the trip is lower than it would otherwise have been.
Note that the “Fly America Act,”49 U.S.C. 40118, requires all University travelers to use United States air carriers
for all air travel and cargo transportation services supported by Federal funds. One exception to this requirement
is transportation provided under a bilateral or multilateral air transport agreement, to which the United States
government and the government of a foreign country are parties, and which the Department of Transportation has
determined meets the requirements of the Fly America Act. More information is available at
http://www.state.gov/e/eeb/tra/ata/.

Procedure
Travelers may make commercial air travel arrangements in one of two ways:


Contracted (Preferred Method)
Travelers may make travel reservations and ticket purchases with one of the University-contracted
agencies travel (listed at Appendix A). Upon purchasing, the traveler should provide the agency with the
Travel Approval Form (TAF) number, their employee number, and the department’s Kuali Financial System
(KFS) account number. The contracted travel agencies will bill the University for all air services.



Non-Contracted
Travelers may make travel arrangements through an agency or airline of his/her choice and pay the
agency or airline directly. Traveler will not be reimbursed for travel agency booking fees in excess of those
charged by the University-contracted agencies.

Travelers using a federal grant to fund their travel must use a U.S. flagship carrier between the United States and a
foreign country or between foreign countries, and shall not be influenced by factors of cost, convenience, or
personal travel preferences.
Within fifteen days of returning, travelers should submit a Travel Reimbursement Form with all applicable original
receipts. Reimbursement requests must include the original air ticket itinerary and receipt, and a boarding pass, if
provided by the airline. In the absence of a boarding pass, further documentation is required to demonstrate that
the travel took place. Acceptable documentation includes an original hotel receipt, an original restaurant receipt,
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or original receipts for other business expenses, demonstrating that the Traveler reached their destination.
If a traveler requests reimbursement for business class rates for an international flight, the traveler must provide a
travel itinerary demonstrating that the non-U.S. segment of the flight was more than eight hours in duration with
their Travel Reimbursement Form.
To be reimbursed for special arrangements that involve extra expenses, travelers must document that the total
cost to the University is lower by providing economic justification with the Travel Reimbursement Form and
attaching supporting documentation of their calculations (e.g. copies of airfare quotations from the travel agency
when the travel was booked).
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2d. BAGGAGE FEES
If there is a charge for checked baggage, the cost for the first two bags checked will be reimbursed. Additional
baggage fees will only be reimbursed if the traveler provides written justification for the excess baggage, and
receives written approval by the appropriate Department Head, Director, or Dean.
Travelers will be reimbursed for baggage handling gratuities at a rate of $5 for day of departure and $5 for day of
return. The total of gratuities for baggage handling, maid service, bell hops and other similar gratuities will only be
reimbursed in the aggregate at $5 for day of departure and $5 for day of return. If the per diem method for meals
is selected for reimbursement, these gratuities cannot be claimed, as they are already included in the incidental
expense reimbursement portion of the per diem.

Procedures
Travelers should attach original receipts for all baggage fees, specifically detailing the traveler’s name and proof of
payment, to the Travel Reimbursement Form.
_____________________________________________________________________________________________

2e. UNUSED TICKETS
The University will not reimburse a traveler for an unused ticket purchased by the traveler using their personal
funds.

Procedures
If the traveler purchased a ticket using a University-contracted travel agency, who billed the University, then the
traveler’s department should contact the agency to determine if the ticket is reusable. If the ticket is reusable, the
department will need to track the ticket and use it for the traveler’s next trip. If the ticket is refundable, the agency
will apply the credit to the University’s procurement-card number on file. Tickets purchased by the University
remain University property, and may not be used for personal purposes.
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2f. CHARTER AIR TRAVEL FOR OFFICIAL TRAVEL PARTIES
Under limited circumstances, University staff and students may use a charter airplane when it supports legitimate
University business, if approved by the President.

Procedures
Departments and Divisions that want to charter air travel must perform a comparative analysis with commercial
air travel and obtain the President’s or his/her designee’s approval prior to requesting a chartered flight. The
request for charter air travel must include a justification statement, the Official Travel Party roster, the number of
additional people traveling, and their affiliation with the University.
If approved, the University Procurement Office will conduct a competitive bid process. The selection of a charter
airplane must reasonably align with the size of the official travel party, taking into account the travel distance,
necessary cargo space or capacity, and the available aircraft for the date and location. In the event that the seating
capacity of the airplane far exceeds the size of the travel party, the Department or Division must provide a clear
explanation.
The requesting Department or Division must provide all documentation of the rationale for using this mode of
travel, the approval obtained, and the procedure followed to secure the charter to the Office of Travel Services.
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PART 3: GROUND TRAVEL
3a. GROUND VERSUS AIR TRAVEL
A traveler may use ground transportation (vehicle or rail) for personal reasons even if air travel is the appropriate
mode of transportation. Under these circumstances, the cost for the ground transportation, meals and lodging,
parking, mileage, tolls, taxis, and ferries may be reimbursed as long as these costs do not exceed the cost of
airfare, based on the lowest reasonable commercial fare available from a standard commercial air carrier, plus
transportation costs to and from the airport.

Procedure
The traveler must document the cost comparisons of ground travel vs. air travel using itineraries from Sanditz or
Orbitz dated at the time of booking, and include the documentation with the Travel Reimbursement Form.
_____________________________________________________________________________________________

3b. RAIL TRAVEL
Travelers will receive reimbursement for tickets purchased for rail journeys of less than four hours with standard
accommodations. Rail journeys longer than four hours are eligible for a business class (Acela) upgrade and the
traveler will receive reimbursement. Travelers will not receive reimbursement for first class travel rates.

Procedures
Rail tickets may be booked through two of the University contracted travel agencies, Worldtek and Sanditz. The
University will pay the agency directly. Ticket delivery fees will not be reimbursed if online tickets or pick-up is
available.
Travelers should attach all original and applicable receipts, tickets and itineraries to the Travel Reimbursement
Form.
_____________________________________________________________________________________________

3c. STATE-OWNED VEHICLES
If the University issues an employee or department a state-owned vehicle, the employee or department should
use the state-owned vehicle for in-state business travel whenever possible. Charges for tolls and parking are
reimbursable when using a State-owned vehicle. Further Information is available from the UConn Motor Pool:
http://tlp.uconn.edu/motorpool.html. Also, the Connecticut Department of Administrative Services provides a
“Policy for Motor Vehicles Used for State Business”: http://das.ct.gov/Fleet/GL115_2010rev.pdf .
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3d. PERSONALLY OWNED VEHICLES
When a department authorizes an employee to use his or her personal vehicle for University business, the
University will reimburse the employee at an established mileage rate , which is periodically updated and located
on the Travel Services website. Travelers will be reimbursed for trip related tolls and parking.
Mileage Rate: www: http://web.uconn.edu/travel/mileage_perdiem.php
Travelers will not receive reimbursement for travel from their home to their official duty station unless provided
under the applicable collective bargaining agreement. Likewise, on business days, travelers are responsible for the
amount of the mileage of their normal commute even if they go to another location to work.
In addition, travelers will not receive travel reimbursement for participation in events that are not related to their
University work or activities. Moreover, travelers will not be eligible for reimbursement for University-related
travel expenses if they are paid an honorarium, stipend, monetary fee or receive a gift in exchange for their
participation in the event. The traveler may instead choose to waive any such honorarium, stipend or gift or have
it paid directly to the University and then they would be eligible for travel reimbursement in accordance with the
travel policy.
It is the responsibility of the traveler to maintain automobile insurance in the amount of $50,000/$100,000, if
using their personal vehicle for business purposes.
Unless permitted by collective bargaining agreements, travelers will not receive reimbursement for travel on the
Storrs Campus or for travel between the Storrs and Depot Campuses.

Procedure
If an employee uses his or her personal vehicle for business travel on a normal business day, the employee should
calculate the mileage for which they seek reimbursement by deducting their normal commuting mileage from the
total mileage of their trip. The trip mileage should start from home and end at home.
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3e. RENTAL VEHICLES
Travelers may rent vehicles when it is the most cost-effective mode of travel for University business.
The size and class of the rented vehicle should be reasonable and appropriate for the number of intended
passengers. Travelers should only rent vehicles in the following classes: Economy, Compact, Intermediate,
Standard, Full Size, Mini-Van, Cargo Van, and Pick-up Truck. Travelers may not rent vehicles in the following classes
without justification and prior written approval from the appropriate Department Head, Director, or Dean:
Premium, Luxury, Small Sport Utility, or Large Sport Utility.
University-contracted rental rates include the following insurances: Collision, third-party-liability, and propertydamage-liability insurances. The University will not pay for or reimburse the traveler for any additional insurance.
Travelers are responsible for returning the vehicle with a full tank of fuel to avoid surcharges. Travelers may not
choose the fuel service option, whereby a renter pays an extra fee instead of re-fueling the car.
The University will not pay for penalties, fines, fees, fuel service, fuel surcharges, or extra cost options.

Procedures
Travelers who rent a vehicle for University business should use the University-contracted agency, unless it is less
expensive at a competitor. The traveler must justify the selection of another rental car provider by providing
documentation of the total cost at the time of rental, including insurance, on the Travel Reimbursement Form.
Travelers will pay for rental vehicles with their personal credit cards. Travelers will be required to present their
credit card and license when they pick up the car.
To rent a vehicle, travelers should follow the following steps:
1.
2.
3.
4.
5.

6.
7.

Go to www.enterprise.com
Enter the Pick Up Location; Pick Up Date and Time; Return Date and Time; Vehicle Class; Renter’s
Age; and the following corporate number for UConn: NA48905
Enter UCO as the first three characters in the box provided in the Corporate Account Sign-In, and click
“sign-in.”
Review and edit the details of the transaction, if necessary, and then select and continue.
Complete the Renter’s Details, continue, and provide an email address for an email confirmation.
(Note that this screen asks for credit card type but not a credit card number. Enterprise does not
require a credit card number to make a corporate account reservation.)
Verify the information, and, if correct, click “book now.”
Retain the confirmation number.

Travelers must submit the car rental agreement indicating the class of vehicle selected, and gasoline receipts, with
their Travel Reimbursement Form. The receipt must show payment, including the rental agreement number,
mileage in, and mileage out. Credit card receipts are not sufficient for reimbursement.
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PART 4: LODGING
4a. OUT-OF-STATE LODGING
When overnight accommodations are required to conduct official University business, reimbursement for lodging
will be the actual cost of lodging at the lowest reasonable cost available, as determined by the trip’s
circumstances. Any lodging expense that exceeds the federal per diem lodging rate by more than twenty-five
percent (excluding taxes) requires the approval of the Department Head, Director, or Dean.

Procedure
Travelers must justify lodging expenses that exceed the federal per diem lodging rate by more than twenty-five
percent on the Travel Reimbursement Form and obtain approval from their Department Head, Director, or Dean.
Federal per diem lodging rates are available at http://web.uconn.edu/travel/mileage_perdiem.php
_____________________________________________________________________________________________

4b. IN-STATE LODGING
Subject to prior approval from the appropriate Department Head, Director, or Dean, a traveler on University
business may request reimbursement for lodging when the distance they are required to travel is more than 75
miles one-way from their official duty station. However, if the traveler’s destination is less than 75 miles from their
personal residence, the traveler may not request reimbursement for lodging even if the mileage from the
traveler’s official duty station is 75 miles.
Travelers may receive reimbursement for in-state lodging when attending a conference within the State of
Connecticut, regardless of distance from official duty station.
_____________________________________________________________________________________________

4c. USE OF NATHAN HALE INN
In rare circumstances, a University employee may require lodging at the Nathan Hale Inn in order to carry out their
duties as a University employee. In these cases, the employee must receive prior approval for the stay from the
Office of the President, the Provost, the Executive Vice President for Administration and Chief Financial Officer, or
Athletic Director based on the reporting relationship of the employee.
The cost of the hotel stay will be considered taxable income on the employee’s W-2 unless the hotel stay is
deemed to be for the benefit of the University and supported by documentation to this effect.

Procedure
In these special cases, the employee must pay for the hotel stay themselves, and then request reimbursement
through the C-17 process, with the appropriate approval as noted above. It is not permissible for University
employees who stay at the Nathan Hale Inn to charge this expense directly to a University KFS account.
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4d. GROUP LODGING
Travelers, Departments, or Divisions that need to contract for group lodging must solicit bids from a minimum of
three properties in the travel destination.

Procedure
Travelers should secure written quotes directly from the hotels or from a lodging procurement agency. These
quotes must itemize all foreseeable group expenses for the group’s stay and related functions. If the unit does not
select the lowest bidder, or if three properties are not available, the unit must provide a written explanation to
justify the choice of lodging. The unit must send the justification and relevant documentation with the contract to
the University Procurement Office, who will issue a purchase order.
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PART 5: MEALS
5a. MEALS FOR UNCLASSIFIED EMPLOYEES (WHILE TRAVELING)
Travelers in the following categories may claim reimbursement for the actual cost of their meals (substantiated
with original receipts) or they may claim reimbursement using the per diem method.








AAUP
UCPEA
Managerial and Confidential NP Plan
Managerial and Confidential
UConn Non-Represented (Dining Services)
Special Payroll Employees
Students

Travelers must use one method of reimbursement for the entire trip. Reimbursement for actual meal costs may
not exceed the allowable daily per diem rate.

Procedures
Reimbursement for actual costs (with receipts):
Travelers must submit original receipts for actual meal expenses with their Travel Reimbursement Form. Original
receipts must include proof of payment and an itemized receipt detailing the charges. The total reimbursement
request for eligible meals for a given day must not exceed the maximum allowable according to the per diem table
on the Travel website: http://web.uconn.edu/travel/mileage_perdiem.php
Travelers must indicate departure and return times on the Travel Reimbursement Form. Meals for out-of-state
travel are reimbursable according to the following time schedule:
DAY OF DEPARTURE
(DEPARTING BEFORE)

DAY OF RETURN
(ARRIVING AFTER)

Breakfast

7:00 A.M.

9:00 A.M.

Lunch

11:00 A.M.

2:00 P.M.

Dinner

5:00 P.M.

7:00 P.M.

REIMBURSABLE MEAL

Reimbursement by per diem:
Travelers may receive per diem meal reimbursements, including tax and tips, at the appropriate rates as per the
tables on the Travel website: http://web.uconn.edu/travel/mileage_perdiem.php. The full daily per diem rate is
applicable for a day of travel during which a traveler is away from before 7:00 A.M. until after 7:00 P.M. On the day
of departure and day of return, travelers must deduct the allowable per diem for meals before they leave and after
they arrive, respectively, according to the departure time and arrival timetable above. Meals are broken down by
breakfast, lunch and dinner in the per diem rate table as published on the website. See section 5e below for
limitations on per diem.
Gratuities for maid service, baggage handling, etc. are included in the incidental expenses portion of the per diem.
Travelers claiming per diem reimbursement do not need to provide receipts for their meals.
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5b. MEALS FOR CLASSIFIED EMPLOYEES (WHILE TRAVELING)
By statute, employees, through their legally designated representatives, have the right to bargain with the State
concerning travel expenses. Accordingly, some collective bargaining contracts may vary from the reimbursement
regulations contained herein. For such cases, collective bargaining contracts take precedence. Also, this policy
does not apply to classified employees traveling on funds provided by their collective bargaining unit. For more
information about what travel rules apply under what circumstances, travelers should contact Human Resources.
Travel reimbursement rates for employees in P-2, NP-5, NP-3 and NP-2 bargaining units are as follows:
AFSCME SOCIAL
P-2

PROTECTIVE
SERVICES NP-5

AFSCME CLERICAL
NP-3

MAINT. SERVICE
NP-2

Breakfast

$7.50

$6.00

$6.00

$5.00

Lunch

$9.00

$8.00

$8.00

$7.00

Dinner

$20.00

$18.00

$18.00

$16.00

Miscellaneous

$5.00

Tips

$0.555 GSA

15.00%
$0.555 GSA per
mile, $2/day min.

$0.555 GSA

Actual

Actual

Actual

Actual

$5.00 If two (2)
consecutive full
work days

$5.00 If two (2)
consecutive full
work days

$5.00 If two (2)
consecutive full
work days

$5.00 If two (2)
consecutive full
work days

$500.00/year or
$1000 for 1 event in
2 years

No limit specified;
union approval
needed

$400.00 per event, 2
events per year

$1000.00 per event;
2 events per year

Mileage Reimbursement

15.00%

$0.555 GSA

15.00%

$4.50/day is used
50%

Personal Auto Use
Tolls/Parking
Undocumented Costs Out of State/Overnight
Workshops &
Conferences

15.00%

$4.00

Travelers in the following categories may claim reimbursement for the actual cost of their meals (substantiated
with original receipts) or they may claim reimbursement per diem. Travelers must use one method of
reimbursement for the entire trip.

Procedures
Reimbursement for actual costs (with receipts):
Travelers must submit original receipts for actual meal expenses with their Travel Reimbursement Form. The total
reimbursement request for eligible meals for a given day must not exceed the maximum allowable according to
the Union contract.
Reimbursement by per diem:
Travelers may receive per diem meal reimbursements as allowed by Union contracts (including tax and tips)
dependent on the locality. Detailed listings of the per diem rates are available at http://www.travel.uconn.edu/.
The full daily per diem rate is applicable for a day of travel during which a traveler is away from before 7:00 A.M.
until after 7:00 P.M. On the day of departure and day of return, travelers must deduct the allowable per diem for
meals before they leave and after they arrive, respectively, according to the departure time and arrival timetable
above. Travelers who claim per diem reimbursement do not need to provide receipts for their meals. See section
5e below for limitations on per diem.
Gratuities for maid service, baggage handling, etc. are included in the incidental expenses portion of the per diem.
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5c. MEAL EXPENSES FOR SINGLE-DAY TRAVEL (NO OVERNIGHT)
Unless otherwise provided under Collective Bargaining Agreements, travelers who are required to travel for
University business without an overnight stay may be eligible for meal reimbursement if the traveler is away from
their home and official duty station for more than ten hours and the reimbursement requests are occasional and
non-routine. Travelers must receive prior Department Head, Director, or Dean approval.
In this situation, employees are entitled to reimbursement for lunch. In addition, employees who depart their
home or official duty station prior to 7:00 a.m. are entitled to reimbursement for breakfast. Employees who return
to the home or official duty station after 7:00 p.m. are entitled to reimbursement for dinner.
Receipts are not required; travelers must note times of departure and return on the Travel Reimbursement Form
to substantiate meals eligible for reimbursement.
In these instances, the following per diem rates apply: 75% of the GSA per diem meal rate in effect for destination
of travel. (See Appendix F for an example.)
_____________________________________________________________________________________________

5d. BUSINESS MEALS (WHILE TRAVELING)
In general, travelers may be reimbursed for meal expenses from the time they leave their home or official duty
station until the time they return to their home, official duty station, or other official State location at the
conclusion of the trip. Travelers may not be reimbursed for meals when they are provided as part of the hotel or
conference fee, whether or not the traveler chooses to eat the meal provided.
A traveler may be reimbursed for a business meal conducted while traveling, including expenses for guest meals if
those guests are essential to the business purpose of the meeting. Under no circumstances will reimbursement for
each guest exceed two times the appropriate GSA Per Diem meal amount for location including taxes and tip. In
addition, only the cost of food and non-alcoholic beverages are reimbursable; the University does not pay for
alcoholic beverages.

Procedures
Departments with University of Connecticut Foundation, Inc. (Foundation) funds are encouraged to use these
funds as the primary reimbursement method to cover the expense of business meals.
If requesting reimbursement from the University, employees may request reimbursement for business meals by
attaching the Business Meal Detail Form (Appendix C) with the original itemized receipt and proof of payment to
the Travel Reimbursement Form. The Business Meal Detail Form must include the date, location, business purpose,
attendees, company or organization represented, and their affiliation to the University, if any, and the actual cost
of the meal per person. Without proper justification and prior approval on the Business Meal Detail Form and
Travel Reimbursement Form, the University will not reimburse expenses for spouses or non-essential guests of the
traveler.
Travelers should deduct the cost of the business meal from their daily per diem based on the type of meal eaten
(Breakfast, Lunch, or Dinner).
GSA Per Diem tables are available at the following: http://web.uconn.edu/travel/mileage_perdiem.php
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5e. CONFERENCE AND OTHER MEALS PROVIDED
Conferences frequently provide meals to attendees as part of the registration fee. The traveler is not entitled to a
meal per diem allowance for meals that are included as part of the registration fee. The same is true for any
meetings or group travel event in which a meal is provided or where the traveler has been included on a list of
attendees for a business expense, or where meals are provided complimentary as part of the transportation or
hotel accommodations.

Procedures
To assist with the determination of which meals were provided during a conference, a copy of the agenda
(meeting schedule) or conference registration receipt must be included with the travel reimbursement request.
The Travel Reimbursement Form must also include the actual time of departure from the traveler’s home or place
of business for the trip and time the traveler arrived home (or ended their University business if using personal
time while on their trip).
If certain circumstances, such as unique dietary needs, make it necessary for the traveler to forego the provided
meal, after such accommodation has been actively requested of the conference arranger by the traveler, the
traveler may then claim up to the maximum meal allowance. In such cases, a receipt(s) for the meal and a written
explanation are required.
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5f. BUSINESS MEALS (WHILE NOT TRAVELING)
Note that the provisions in this section do not supersede meal reimbursements as stipulated by Collective
Bargaining agreements.
In general, employees are responsible for paying for their own meals when they are not traveling. That said, meals
associated with business meetings or for business purposes may be reimbursed. Examples of circumstances under
which reimbursement is justified include meals during conferences, workshops, or interviews of job candidates,
and meals with visiting lecturers, donors, or other official guests. Meals between faculty/staff and students, while
allowable when there is a business justification, should be infrequent.
In addition, units may purchase group business meals when a group meal is essential to the effectiveness and
efficiency of the meeting. This is especially the case when multiple units are called together for a substantial
meeting, or when stopping the meeting to allow employees to leave for a normal meal would be disruptive and
inconvenient for the University. To justify a group meal, business meetings must last for a minimum of two hours.
If the meeting can be accomplished effectively without a meal, then it should be.
Group business meals are usually purchased through dining services (including Chuck and Augies), outside vendors,
or the Nathan Hale Inn. They require the prior written approval of the Department Head, Director or Dean. The
approval request should include the purpose of the meeting or event; a formal written agenda including session
times; a list of attendees with their associated departments/entities; and the expected cost of the meal per
person. Set-up and delivery costs associated with the group meal shall not be included in the meal limit
calculation.
For all business meals, including group meals, organizers should limit attendance to essential guests only. Without
proper justification on the Business Meal Detail Form, the University will not reimburse expenses for spouses or
partners or non-essential guests. Under no circumstances will reimbursement for each guest (including taxes and
tip) exceed two times the appropriate GSA Per Diem meal amount for the location. The University will reimburse
expenses for food and non-alcoholic beverages only; the University does not pay for alcoholic beverages.

Procedures
Departments with Foundation funds are encouraged to use these funds as the primary reimbursement method to
cover the expense of business meals.
If Foundation funds are not used, employees may request reimbursement for business meals by attaching the
Business Meal Detail Form (Appendix C) with the original itemized receipt and proof of payment to the
Reimbursement Request. The Business Meal Detail Form (Appendix C) must include the date, location, business
purpose, names of attendees and their affiliation to the University and the actual cost of the meal per person.
For authorized business meals at the Nathan Hale Inn and Conference Center, a Meal Charge Ticket allows
departments to charge the meal to a KFS account. The Meal Charge Tickets are available at the Nathan Hale Inn
and Conference Center. All Meal Charge Tickets require pre-approval by the appropriate Department Head,
Director or Dean. (See Appendix G for sample of the Meal Charge Ticket.)
Organizers of group meals must obtain prior written approval for the meal from the Department Head, Director, or
Dean. The approval request should include a Business Meal Detail Form, including the purpose of the meeting or
event; a formal written agenda including session times; a list of attendees with their associated departments/
entities; and the expected cost of the meal per person. The organizer should submit the Business Meal Detail Form
and the signed approval with the payment request. Accounts Payable will retain these materials for audit
purposes.
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Finally, for reference, the GSA Per Diem tables are available at:
http://web.uconn.edu/travel/mileage_perdiem.php
Units that want to contract for catering services for a group meal that will cost more than $2000 should refer to
guidance from UConn Purchasing at:
http://www.purchasing.uconn.edu/usersmanual/sectiontwo/sectiontwo.html#Catering
_____________________________________________________________________________________________

5g. GRATUITIES FOR MEALS
Gratuities for meals while traveling and business meals, including hosted receptions and intercollegiate athletic
team meals, are reimbursable at a rate not to exceed 20% of the pre-tax meal cost. When a vendor stipulates a
gratuity and reflects it in the bill as a service charge, any additional gratuity is not reimbursable. The employee is
responsible for reimbursing the gratuity to the University when the employee authorized billing to the University
beyond 20% of the pre-tax meal or the vendor service charge.
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PART 6: OTHER EXPENSES
6a. REGISTRATION FEES
Travelers may use University funds to pre-pay conference registration fees. Alternatively, travelers may be
reimbursed for registration fees.
Sometimes meals, hotel accommodations, or additional fees for other goods and services may be included in a
registration fee. Travelers will not be reimbursed separately for these—that is, travelers will not be reimbursed
twice for the same thing. See Section 5e for further details on meals provided with conference registration.

Procedure
Travelers may use the following methods to pay registration fees:


Payment with University Procurement Card (Preferred Method)
To use the procurement card, travelers and administrators should follow the rules and regulations for use
of the procurement card (available at http://www.purchasing.uconn.edu/). A copy of the procurement
receipt must then be attached to the Travel Reimbursement Form.



Personal Payments for Registration Fees
Travelers who pay registration fees themselves must attach all receipts and appropriate documentation to
the Travel Reimbursement Form.



Office of Travel Services Checks
If no other options are available, the Office of Travel Services can process a check to prepay registration
fees. To request a check, the traveler’s department should submit a CO-17.

Regardless of how registration fees are paid, travelers must attach applicable receipts and conference agendas to
the Travel Reimbursement Form in order to be reimbursed. If other fees, meals, hotel accommodations, or other
goods and services are included in the registration fee, the documentation should reflect this.

28 | P a g e

DRAFT
6b. TELEPHONE, INTERNET, COMPUTER, AND FACSIMILE CHARGES WHILE TRAVELING
Charges for telephone calls made for official University business while traveling are reimbursable, unless the
employee has a University issued cell phone or cell phone stipend that includes a voice tier option.
Travelers will receive reimbursement for charges for internet access, use of a fax machine, use of a computer, and
other similar business services while traveling on University business.

Procedure
Travelers should submit documentation and receipts for expenses incurred for these services with the Travel
Reimbursement Form.
For telephone calls, travelers should document the destination and rate for all calls, and submit this with the Travel
Reimbursement Form. If a traveler with a University cell phone or stipend seeks reimbursement for telephone
charges, he or she must justify the need for the calls on the Travel Reimbursement Form.
_____________________________________________________________________________________________

6c. FOREIGN CURRENCY RATES AND PER DIEM REIMBURSEMENT
When traveling outside the U.S., travelers will receive the foreign per diem rates for the duration of their trip. Of
note, foreign per diem rates include a significant daily incidental expense reimbursement for items such as laundry
and dry cleaning.
Travelers will be reimbursed for expenses paid in foreign currencies, and for currency exchange fees, based on the
exchange rate for the date marked on their receipts.

Procedure
To receive reimbursement, travelers should convert all foreign currency receipts to U.S. dollars using the exchange
rate for the date marked on their receipts.
The Office of Travel Services provides foreign per diem rates on its website: http://travel.uconn.edu/foreign.php
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APPENDICES
APPENDIX A: Contracted Travel Agencies
There are four contracted agencies available for booking University travel. Worldtek and Short’s are for Athletic’s
use primarily.

Web Login: www.orbitzforbusiness.net

Primary Phone (Simsbury Office): 1-860-658-1901
Secondary Phone: 1-800-878-1905

Phone: 1-800-320-2158
Note: Access to use Orbitz for Business must be granted by the
Office of Travel Services. Please email your request for access to
gail.devereux@uconn.edu or martin.dzenis@uconn.edu
Agency Fees: $8 online self-booked;$24 over the phone with
travel agent assistance.

Agency Fees: $31 over the phone with travel agent
assistance

Corporate Phone: 1-800-257-8343
Athletics: 1-800-243-1800

Corporate Phone: 1-800-314-6666
Athletic/Group Phone: 1-866-902-9654

Agency Fees:$25 over the phone with travel agent
assistance; $20 for team travel with travel agent
assistance.

Agency Fees: $25 over the phone with travel agent
assistance; $18 10+ passengers on same itinerary agent
assisted.

Note: These agencies offer 24/7/365 day assistance using the following information:
WorldTek – 1-800-257-8343
Orbitz - 1-877-672-4891
Sanditz - 1-800-936-2217 – Access code = **S-C593-UCONN or call collect @ 682-223-1914
Shorts - 1-800-314-6666
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APPENDIX B: Cash Advance/Travel Advance Agreement
Name:
________________________
Check Amount: __________________
Check #: _______________________
Check Date: ____________________
I promise to pay to the University of Connecticut the amount of the above referenced advance, less the
appropriate deduction for approved expenses incurred within University policy, without interest, within 15
business days of my return from the trip.
I agree that these are State of Connecticut funds, and I understand that I am personally responsible for them
whether or not my employment continues with the State of Connecticut, and whether the funds are lost or stolen.
I agree to notify both the University of Connecticut Police and University of Connecticut Office of Travel Services
immediately should a loss, theft, or mysterious disappearance of funds occur.
I will submit the required documentation for reimbursement, including supporting receipts, to the Office of Travel
Services within fifteen (15) business days after return; and if the cash advance/travel advance was more than the
expenditure, I will return the excess funds along with the completed documentation. I understand that if I do not
adhere to these time frames for paperwork completion or repayment, I may be denied future advances, or the
repayment of my cash advance/travel advance may be deducted from my paycheck. Additionally, any personal
failure to file the required documentation or repay excess funds by the due date will subject me to reasonable
costs of collection including but not limited to attorney fees and court costs if required to enforce this agreement.
If the cash advance/travel advance was LESS THAN the total approved expenditure, the travel advance receivables
account will be credited appropriately by the Office of Travel Services and a check will be provided to me for the
reimbursement due.

________________________
Signature
________________________
Date
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APPENDIX C: Travel Forms
1.
2.

Travel Reimbursement Form
Business Meal Detail Form
3. Mileage Worksheet Form

Note: Links to forms will be added
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APPENDIX D: Accurate Reimbursement Examples
To provide accurate reimbursement:

1. An official duty station must be declared
2. Examples (assume duty station is Storrs and home is in Torrington):
3. This regular work day
1.) Traveling from home to work to an off campus meeting and then directly home.
Torrington to Storrs
=
Storrs to Waterbury
=
Waterbury to Torrington
=
Total
=
Less ROUND TRIP Home to Duty =Station
Reimbursed
=

59 miles
56 miles
25 miles
140 miles
(118) miles
22 miles

2.) Traveling from home to an off campus meeting and then directly back home.
Torrington to Waterbury
=
Waterbury to Torrington
=
Total
=
Less ROUND TRIP Home to Duty =Station
Reimbursed
=

21 miles
21 miles
42 miles
(118) miles
0 miles

3.) Traveling from home to an off campus meeting, then to another off campus meeting, then back to work
and then to home.
Torrington to Waterbury
Waterbury to Stamford
Stamford to Storrs
Storrs to Torrington
Total
Less ROUND TRIP Home to Duty Station
Reimbursed

=
=
=
=
=
=
=

21 miles
53 miles
103 miles
59 miles
236 miles
(118) miles
118 miles

4.) Traveling from home to work then to an off campus meeting then back to work and then from work to
home.
Torrington to Storrs
Storrs to Stamford
Stamford to Storrs
Storrs to Torrington
Total
Less ROUND TRIP Home to Duty Station
Reimbursed
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=
=
=
=
=
=
=

59 miles
103 miles
103 miles
59 miles
324 miles
(118) miles
206 miles

DRAFT
5.) Traveling from home to work then to Bradley airport. Return from trip and travel from Bradley to work and
then from work to home.
Torrington to Storrs
Storrs to Bradley
Bradley to Storrs
Storrs to Torrington
Total
Less ROUND TRIP Home to Duty Station
Reimbursed

=
=
=
=
=
=
=

59 miles
37 miles
37 miles
59 miles
192 miles
(118) miles
74 miles

6.) Traveling from home to Bradley Airport. Return from trip and travel directly to home.
Torrington to Bradley
Bradley to Torrington
Total

=
=
=

35 miles
35 miles
70 miles

Less ROUND TRIP Home to Duty Station =

(118) miles

Reimbursed

0 miles
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APPENDIX E: Routing of Travel Examples
Combining Business and Personal Travel
Example #1
Business related cost – Option #1
Bradley  Orlando – round trip = $300.00
Total:
$300.00
Personal cost – Option #2:
Bradley  Orlando – (1) way =
Orlando  Atlanta – (1) way =
Atlanta  Bradley – (1) way =
Total:

$125.00
90.00
220.00
$435.00

The University would only pay $300.00.

Example #2
Business related cost – option #1:
Bradley to LAX – round trip =
Total:

$385.00 (return on Thursday)
$385.00

Personal related costs - option:
Scenario: Fly to Los Angeles for Business. Drive at your own cost to San Diego for a few days and fly back to Bradley
from San Diego.
Bradley to LAX – (1) way =
$185.00
San Diego to Bradley – (1) way = $177.00 (return on Saturday)
Total:
$362.00
Due to less cost with Option 2, the University would pay $362.00.
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APPENDIX F: Meal Deduction Examples

Meal &
Incidental
Expenses
Total

$46

$51

$56

$61

$66

$71

$7

$8

$9

$10

$11

$12

Lunch

$11

$12

$13

$15

$16

$18

Dinner

$23

$26

$29

$31

$34

$36

$5

$5

$5

$5

$5

$5

Continental
Breakfast/
Breakfast

Incidentals

1.) Meal expenses not associated with overnight stay:
(Based on 75% of Storrs GSA in red above rates)
1. If criteria is met for lunch (>10 hours)
2. If criteria is met for breakfast (depart before 7:00am)
3. If criteria is met for dinner (arrive back after 7:00pm)
Total allowed if all criteria met

$8.25 for lunch
5.25 for breakfast
17.25 for dinner
$30.75

rd

2.) Deduction of Meal provided by 3 Party:
(Based on Storrs GSA rates in red above)
Breakfast is included with lodging charge paid to the hotel:
Daily Per diem amount
Deduct breakfast provided
Amount to claim
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$46.00
(7.00)
$39.00
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APPENDIX G: Sample Nathan Hale Inn Meal Charge Ticket
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SIGNATURE AUTHORITY FOR BOARD OF
TRUSTEES REVIEW OF CONTRACTS - REVISED
(ATTACHMENT 14)
(RESOLUTION REMOVED FROM THE AGENDA/
UNDER THE FINANCIAL AFFAIRS REPORT)

GARRIGUS SUITES – REAR STAIRWAY/SIDEWALK REPAIR
Project Budget (PLANNING)
09/27/2012

NORTH EAGLEVILLE ROAD AREA INFRASTRUCTURE
REPAIR/REPLACEMENT AND UPGRADE
Project Budget (PLANNING)
09/27/2012

PROJECT BUDGET (PLANNING)
FOR A STUDENT HEALTH SERVICES BULIDING
(ATTACHMENT 17)
(RESOLUTION REMOVED FROM THE AGENDA/
UNDER THE FINANCIAL AFFAIRS REPORT)

UCHC RESEARCH TOWER – INCUBATION LAB
ADDITION TO THE CELL AND GENOME SCIENCES
BUILDING (CGSB)
Project Budget (PLANNING)
09/27/2012

Area of Addition

UCHC MAIN BUILDING EXTERIOR FAÇADE AND
JOINT SEALANT REPLACEMENT
Project Budget (DESIGN)
09/27/2012

UCHC Main Building Complex

ATWATER BUILDING –ROOF REPLACEMENTS
Project Budget (FINAL)
09/27/2012

GANT BUILDING RENOVATIONS
Project Budget (FINAL)
09/27/2012

CAPITAL PROJECT BUDGET REPORTING FORM
TYPE BUDGET:

FINAL

PROJECT NAME:

PEDESTRIAN SAFETY IMPROVEMENTS - PHASE I
APPROVED
PLANNING
2/22/2011

BUDGETED EXPENDITURES
CONSTRUCTION
DESIGN SERVICES
TELECOMMUNICATIONS
FURNITURE, FIXTURES AND EQUIPMENT
CONSTRUCTION ADMINISTRATION
OTHER AE SERVICES (including Project Management)
ART
RELOCATION
ENVIRONMENTAL
INSURANCE AND LEGAL
MISCELLANEOUS
OTHER SOFT COSTS
SUBTOTAL

$

1,523,000
135,000
45,000

$

2,490,000
158,200
62,100
1,000
4,000
9,700
-

$

1,703,000

$

2,725,000

PROJECT CONTINGENCY
TOTAL BUDGETED EXPENDITURES

PROPOSED
FINAL
9/27/2012

187,000

260,000

$

1,890,000

$

2,985,000

$

15,000
1,875,000

$

2,985,000

$

1,890,000

$

2,985,000

SOURCE(S) OF FUNDING
UCONN 2000 PHASE III - FY07 DM
UCONN 2000 PHASE III - FY11 DM
TOTAL BUDGETED FUNDING

BOT 9.27.12
901629

PEDESTRIAN SAFETY IMPROVEMENTS – PHASE I
Project Budget (FINAL)
09/27/2012

REPAIR WATER TANK #2
Project Budget (FINAL)
09/27/2012

SHIPPEE DINING HALL RENOVATIONS
Project Budget (FINAL)
09/27/2012

UCHC AMBULATORY CARE CENTER (ACC)
Project Budget (FINAL)
09/27/2012

New UCHC Ambulatory Care Center

UCHC DEMOLITION – LOWER RESEARCH CAMPUS
Project Budget (FINAL)
09/27/2012

Parcel 2

Parcel 1

UCHC Lower Campus – JAX Lab Site

UCHC DETENTION BASIN DREDGING MAINTENANCE
Project Budget (FINAL)
09/27/2012

Detention Basin

UCHC Farmington Campus

ARJONA AND MONTEITH (NEW CLASSROOM BUILDINGS)
Project Budget (REVISED FINAL)
09/27/2012

Waugh Sundial Plaza

PEDESTRIAN SAFETY IMPROVEMENTS – HILLSIDE ROAD
Project Budget (REVISED FINAL)
09/27/2012

BISHOP RENOVATION

Various Improvements for Academic & Student Services Activities

Project Budget (REVISED FINAL)
09/13/2012

AERIAL VIEW

BUILDING ENTRANCE

AGENDA
Meeting of the
FINANCIAL AFFAIRS COMMITTEE
September 27, 2012 at 9:30 a.m.
University of Connecticut
Rome Commons Ballroom
Storrs, Connecticut
ATTACHMENT
LOCATION
COMMITTEE FULL BOARD
ACTION ITEMS:
1) Approval of the Minutes of the Financial Affairs Committee
Meetings of June 28, 2012 and August 8, 2012, as circulated

A

2) Contracts and Agreements for Approval – Revised

1

3) Annual Report of the Endowed Chair Program Entitled
“Aetna English Chair in Writing”

2

4) Travel and Entertainment Policies and Procedures – Revised

3

5) Revised Allocation of Bond Authorizations as set forth in the
Eighteenth Supplemental Indenture (University of Connecticut
General Obligation Bonds)

12

6) Deferred Maintenance/Code/ADA Renovation Lump Sum
Expenditures and Equipment Expenditures

13

7) Signature Authority for Board of Trustees Review of Contracts – Revised

14

8) Acquisition of Parcel of Land to Extend North Hillside Road
To Route 44 in Support of the University of Connecticut
Technology Park
PROJECT BUDGETS FOR APPROVAL:
Tab

Planning

Budget
$1,000,000

Planning

$750,000

16

Planning
Planning

$30,000,000
$11,170,000

17
18

Revised Planning

$22,350,000

Phase

9)
10)
11)
12)

13)

Garrigus Suites – Rear Stairway/Sidewalk
Repair
North Eagleville Road Area Infrastructure
Repair/Replacement and Upgrade
Student Health Services Building
UCHC – Research Tower: Incubator Lab
Addition to the Cell & Genome Sciences
Building (CGSB)
Arjona and Monteith – Renovations

15
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PROJECT BUDGETS FOR APPROVAL (Continued):
Budget
$3,475,000

Tab

$600,000
$8,570,000
$2,985,000
$1,700,000
$4,000,000
$203,000,000
$850,000
$990,000
$95,000,000

20
21
22
23
24
25
26
27
28

$3,000,000

29

Phase

14) UCHC – Main Building Exterior Façade Joint
Sealant Replacement
15) Atwater Building – Roof Replacements
16) Gant Building Renovations
17) Pedestrian Safety Improvements – Phase I
18) Repair of Water Tank #2
19) Shippee Dining Hall Renovations
20) UCHC – Ambulatory Care Center
21) UCHC – Demolition – Lower Research Campus
22) UCHC – Detention Basin Dredging Maintenance
23) Arjona and Monteith (New Classroom
Buildings)
24) Pedestrian Safety Improvements – Hillside Road

Design
Final
Final
Final
Final
Final
Final
Final
Final
Revised Final
2nd Revised Final

19

INFORMATION ITEMS:
25) Project Budget for Bishop Renovation – Various Improvements
for Academic and Student Services Activities (Revised Final: $2,425,000)
Approved by BOT Executive Committee 09/13/12
26) Contracts and Agreements for Information

30

B

27) Construction Project Status Report

(Under Separate Cover)

28) Master Schedule for UCONN 2000 Phases I, II & III

(Under Separate Cover)

EXECUTIVE SESSION (As Needed)
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CONTRACTS AGREEMENTS
FOR INFORMATION
September 27, 2012

PROCUREMENT - NEW
CONSTRUCTION SERVICES
Contractor
No.
1 All-Phase Enterprises, Inc.

Contract No.
901229b

2

O&G Industries, Inc.

901580

3

Sarazin General Contractors,
Inc.

901731

New Approval
Fund Source Program Director
Amount
Term
$790,723 07/01/12-11/30/12 UCONN 2000 Matthew Larson,
Director of
Procurement
Services

$1,194,000 07/23/12-06/08/13 UCONN 2000 Matthew Larson,
Director of
Procurement
Services
$555,872 07/25/12-09/23/12 UCONN 2000

Matthew Larson,
Director of
Procurement
Services

Purpose
Contractor shall furnish and install all materials, labor and equipment
required to provide improvements to UConn's Medium Voltage Electrical
Distribution System to provide an additional circuit (5P8) from UConn's
substation at North Eagleville Road to the new Reclaimed Water Facility, to
include new ductbanks, manholes, medium voltage cabling and medium
voltage switches, current limiting reactors and circuit breakers at the Storrs
campus. (Revised Final Project Budget approved by the BOT on 1/26/11
- $28,951,000 - Project No. 901229. )
Contractor shall furnish and install all materials, labor and equipment
required to provide repairs and upgrades to the Data Center and Phone
Switch Rooms in the sub-basement of the Homer Babbidge Library at the
Storrs campus. ( Final Project Budget approved by the BOT on 6/28/12 $2,200,000 Project No. 901580. )
Contractor shall furnish and install all materials, labor, and equipment
required to provide interior and exterior renovations to portions of the Longley
Building on the University of Connecticut Depot Campus, Mansfield, CT.
( Final Project Budget Approved by the BOT on 6/28/12 - $800,000
Project No. 901731.)

LOAN RECOVERY SERVICES
No.
1

2

Contractor
Conserve

Contract No.
UC-WH040204

NCO Financial

UC-WH040204

New Approval
Term
Fund Source Program Director
Amount
Purpose
$924,000 11/01/04-10/31/14 Multiple
Glen O'Keefe,
Provide loan recovery services and collection services for the Bursar's
Sources
Bursar
Office, the Perkins Loan Office and Accounts Receivables Office. This is the
result of a publicly advertised RFP. Initial term of contract for five (5) years
with option to extend for one (1) five (5) year term for a total of 10 years.
$678,000 11/01/04-10/31/14 Multiple
Sources

Glen O'Keefe,
Bursar

Provide loan recovery services and collection services for the Bursar's
Office, the Perkins Loan Office and Accounts Receivables Office. This is the
result of a publicly advertised RFP. Initial term of contract for five (5) years
with option to extend for one (1) five (5) year term for a total of 10 years.

SOFTWARE MAINTENANCE
No.
1

Contractor
Contract No.
TouchNet Information Systems WH110804

New Approval
Term
Fund Source Program Director
Amount
$832,231 06/01/05-07/31/13 Multiple
Nancy Bull, Vice
Sources
Provost,
Information
Technology

1 of 3

Purpose
Provide credit card processing services and payments integration with
PeopleSoft Student Administration system. Vendor originally selected in
2005 through publicly advertised RFP process. Initial term of contract one (1)
year with option to extend for additional one (1) year terms.

CONTRACTS AGREEMENTS
FOR INFORMATION
September 27, 2012

PROCUREMENT - AMENDMENTS
STANDARD FIXED-FEE ARCHITECT'S SERVICES

Contractor
No.
1 CUH2A, Architects Engineers
Planners, P.C.

2

Goody Clancy & Associates,
Inc.

Contract No.
901388

901132

Total
Expenditures
New Approval
to Date as of Expenditures Expenditures
Amount
Term
Fund Source Program Director
08/28/12
FY11
FY12
Purpose
$66,993 11/15/09-01/31/13 UCONN 2000 Matthew Larson,
$1,471,210
$671,285
$495,483 Second Amendment to
Director of
increase by $66,993 for total
[Contract
Procurement
new contract value of
Previously
Services
$1,932,524. Services to
Approved at
include added scope of work
$1,865,531;
for design and engineering
Total New
work And as requested by
Contract Amount
the University for the
$1,932,524]
Bousfield Psychology
Renovations at the Storrs
campus. (Final Project
Budget approved by the
BOT 4/25/12 - $25,170,550 Project No. 901388. )
$25,747
04/11/07-N/A
UCONN 2000 Matthew Larson,
$3,898,981
$45,282
$215,400 Fourth Amendment to
Director of
Decrease
reduce the total contract
Procurement
[Contract
value by $25,747 for total
Services
Previously
new contract value of
Approved at
$3,898,981. The University
has elected to forego various
$3,924,728;
services reducing the scope
Total New
of work for the UCHC
Contract Amount
Research Tower project.
$3,898,981]
( Revised Final Project
Budget approved by the
BOT on 9/21/10 $49,565,000 - Project No.
901132. )
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CONTRACTS AGREEMENTS
FOR INFORMATION
September 27, 2012

PROCUREMENT - AMENDMENTS (CONTINUED)
STANDARD FIXED-FEE ARCHITECT'S SERVICES (Continued)

Contractor
No.
3 Hazen and Sawyer, P.C.

4

Stantec Connecticut, Inc. f/k/a
Burt Hill, Inc.

Contract No.
901229

901134

New Approval
Amount
$67,365
[Contract
Previously
Approved at
$1,422,734;
Total New
Contract Amount
$1,490,099]

$122,240
[Contract
Previously
Approved at
$6,360,128;
Total New
Contract Amount
$6,482,368]

Total
Expenditures
to Date as of Expenditures Expenditures
Term
Fund Source Program Director
FY11
08/28/12
FY12
Purpose
07/31/10-03/15/14 Multiple
Matthew Larson,
$2,991,990
$1,370,037
$215,400 Second Amendment to
Sources
Director of
increase by $67,365 for total
Procurement
new contract value of
Services
$1,490,099. Services to
include added scope of work
for inspections, investigation
of size revision for
emergency generator,
revision of the primary
transformer type from "Dry"
to "Oil Filled", and revision of
yard piping design and
configuration between the
building and the storage tank
for the Water Reclamation
Facility. ( Revised Final
Project Budget approved
by the BOT 1/26/11 $28,951,000 - Project No.
901229 )
12/10/08-10/31/12 UCONN 2000 Matthew Larson,
Director of
Procurement
Services
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$2,910,864

$612,273

$744,003 Seventh Amendment to
increase by $122,240 for
total new contract value of
$6,482,368. Services to
include added scope of work
for the feasibility study to
locate photovoltaic arrays on
the roof of UCHC Building L
for the Main Building
Renovations at the UConn
Health Center. (Design
Budget approved by the
BOT 6/28/12 - $79,000,000 Project No. 901134 )
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Project Name by Construction Phase

Project #

Current BOT
Approved Budget

Expenditures &
Encumbrances
(As of 08/31/12)

Budget Phase

Budgeted Funding Source(s)

Estimated
BOT Budget Approval Completion
Date
Date(s)

Estimated
Construction
% Complete

Planning Budget Phase

Storrs and Regional Campuses

Arjona and Monteith ‐ Monteith Hall
Renovations
Ecology and Evolutionary Biology (EEB)
Greenhouse Renovations
Fine Arts Phase II ‐ Renovation and
Improvements
Garrigus Suites ‐ Rear Stairway Repair
Pedestrian Safety Improvements ‐
CUE/Gentry Corridor
North Eagleville Road Area Infrastructure
Repair/Replacement
Practice Basketball Facility ‐ Design

901719

$22,500,000

$0

P

UCONN 2000 Phase III

02/28/12

2017

0%

201583

$1,000,000

$10,136

P

Departmental Funds

02/28/12

Sep‐14

0%

901667

$21,600,000

$2,370

P

UCONN 2000 Phase III

08/03/11

2016

0%

901749
901627

$1,000,000
$1,240,350

$173,353

P
P

UCONN 2000 Phase III ‐ DM
UCONN 2000 Phase III ‐ DM

9/27/12‐Pending
08/03/11

2013
2013

0%
0%

901752

$750,000

$0

P

UCONN 2000 Phase III ‐ DM

9/27/12‐Pending

TBD

0%

201434

$3,000,000

$1,792,737

P

09/21/10

2014

0%

Public Safety Complex Improvements
Student Health Services

201574
901751

$3,000,000
$30,000,000

$0
$0

P
P

08/03/11
9/27/12‐Pending

2014
2015

0%
0%

Technology Quadrant Phase III

901661,
901662

$172,500,000

$2,303,879

P

Gifts
Departmental Funds
Plant Funds
Departmental
Revenue Bonds
State General Obligation Bonds

06/23/11

2015

0%

Atwater Façade and Window Replacement

901397

$1,900,000

$34,413

2013

0%

Backfeed Loop ‐ North Eagleville to
Parking Garage to Storrs Road
Engineering Building ‐ Planning & Design

901416

$300,000

$221,322

2014

0%

901376

$60,500,000

$431,493

2015

0%

Gant Building Renovations ‐ Phase I

901374

$2,310,000

$447,555

2016

0%

Old Central Warehouse

901266

$2,126,000

$125,745

09/23/08
09/21/10
09/23/08
04/20/10
06/24/08
02/18/10
09/21/10
08/03/11
11/23/09
02/18/10
02/22/11
08/01/07
06/24/08
08/03/11

2013

0%

Mansfield Training School
Improvements (Phase II) ‐ Merritt
Building

901213

$3,250,000

$357,353

2013

0%

North Hillside Road Completion

900965

$14,300,000

$1,671,286

2014

0%

Revised Planning Budget Phase
P‐$650K
RP‐$1.9M
P‐$700K
RP‐$300K
P‐$1.0M
RP‐$2.0M
RP‐$2.0M
RP‐$60.5M
P‐$440K
RP‐$1.31M
RP‐$2.31M
P‐$18.0M
RP‐$10.0M
RP‐$2.126M

UCONN 2000 Phase III ‐ DM
UCONN 2000 Phase III ‐ DM
UCONN 2000 Phase III

UCONN 2000 Phase III

UCONN 2000 Phase III

Revised Design Budget Phase
P‐$3.0M UCONN 2000 Phase III
RP‐$2.5M
D‐$3.3M
RD‐$3.3M
D‐$11.5M UCONN 2000 Phase III ($8.2M)
RD‐$11.5M Federal Funds ($6.1M)
RD‐$14.3M

09/24/06
09/25/07
06/24/08
06/10/10
08/02/05
11/15/05
06/24/08

CONSTRUCTION PROJECTS STATUS REPORT
BOARD OF TRUSTEES MEETING ‐ September 27, 2012

Project Name by Construction Phase

Project #

Current BOT
Approved Budget

Expenditures &
Encumbrances
(As of 08/31/12)

Budget Phase

Budgeted Funding Source(s)

Estimated
BOT Budget Approval Completion
Date
Date(s)

Estimated
Construction
% Complete

Storrs and Regional Campuses

Final Budget Phase
Atwater Building‐Roof Replacements
Avery Point Campus Undergraduate &
Library Bldg ‐ Phase I
(Student Center)

901673
901278

$600,000
$9,315,150

$0
$7,769,728

Babbidge IT & Phone Functional Areas ‐
Heating and Air Conditioning and Electrical
Repairs
Gant Building Renovations ‐ Immediate
Exterior Repairs
Meter Installation ‐ Multiple Locations
(Phase II)

901580

$2,200,000

$1,276,215

901753

$8,570,000

$0

901326

$600,000

$551,404

Meter Installation ‐ Multiple Locations
(Phase III)

901371

$600,000

$356,859

Pedestrian Safety Improvements ‐ Phase I

901629

$2,985,000

Psychology Building Renovation /
Addition

901388

$25,170,550

$19,165,751

Renovations of Longley Building for
Additive Manufacturing Research
Renovations for New Faculty‐Pharmacy
Biology Building
Replacement of Chemical House
(Well Water Treatment Facility)

901731

$800,000

$625,539

901730

$1,300,000

$963,066

901320

$3,500,000

$2,962,593

Repair of Water Tank #2
Residential Life Facilities ‐ Window
Replacement ‐ Grange Hall, Hicks Hall,
Shippee Hall and Dining Facility and
Northwood Complex
Shippee Dining Hall Renovations

901652
201555

$1,700,000
$3,800,000

$0
$1,901,645

Small Capital Projects Fund

901693
901572

$1,500,000
$3,500,000

$1,228,966
$2,943,736

201472

$620,000

$543,968

901539

$525,000

$45,394

Torrey 1st Floor East Renovations

UCONN 2000 Code Remediation Towers
Dormitories
West Hartford Campus Renovations/

201545

$4,000,000

$160,860

$335,770

F‐$0.6M UCONN 2000 Phase III ‐ DM
P‐$9.3M UCONN 2000 Phase III
RP‐$6.8M
D‐$6.8M
F‐$9.3M
P‐$700K UCONN 2000 Phase III ‐ DM
F‐$2.2M
F
P
D
F
P
D
F
P‐$1.9M
F‐$3.0M
P‐$20.0M
RP‐$22.5M
D‐$22.5M
F‐$25.2M
F‐$0.8M

F

2013

0%
15%

2013

10%

UCONN 2000 Phase III

9/27/12‐Pending

2013

0%

UCONN 2000 Phase III ‐ DM

09/25/07
12/07/07
01/22/08
06/24/08
09/23/08
06/23/09
02/22/11
9/27/12‐Pending
09/23/08
01/26/11
01/25/12
04/25/12
06/28/12

2012

96%

2013

50%

2013

5%

2014

25%

Oct‐12

50%

06/28/12

2012

90%

09/25/07
01/12/09
11/05/09
9/27/12‐Pending
09/21/10
01/26/11

2012

95%

2013
2013

0%
30%

UCONN 2000 Phase III ‐ DM

UCONN 2000 Phase III ‐ DM
UCONN 2000 Phase III

UCONN 2000 Phase III ‐ DM ($295K)
Departmental Funds ($505K)
F‐$1.3M UCONN 2000 Phase III ‐ DM ($875K)
Departmental Funds ($425K)
P
UCONN 2000 Phase III ‐ DM
D
F
F
UCONN 2000 Phase III ‐ DM
P‐$4.2M Departmental Funds
F‐$3.8M

P‐$3.0M
D‐$3.0M
F‐$4.0M
F‐$1.5M
P
D
F
F

9/27/12‐Pending
06/24/08
06/23/09
02/28/12
04/25/12
01/26/11
06/28/12

Departmental Funds

UCONN 2000 Phase III ‐ DM
UCONN 2000 Phase III ‐ DM ($150.0K)
Research Funds ($1.175M)
Departmental Funds ($2.175M)
University Operating Funds
UCONN 2000 Phase III

03/23/10
01/26/11
9/27/12‐Pending
09/28/11
08/10/10
09/21/10
11/09/10
04/20/10

2013

0%

2012
2012

93%
99%

2012

99%

06/10/10

2013

0%
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Project Name by Construction Phase

Project #

Current BOT
Approved Budget

Expenditures &
Encumbrances
(As of 08/31/12)

Budget Phase

Budgeted Funding Source(s)

Estimated
Construction
% Complete

Estimated
BOT Budget Approval Completion
Date
Date(s)

Final Budget Phase (Continued)
Improvements ‐ Replace Trecker Library
Air Handling Unit

Storrs and Regional Campuses

Revised Final Budget Phase
Arjona and Monteith
(New Classroom Buildings)

901126

$95,000,000

$86,579,448

Beach Hall Renovations ‐ Façade and Roof
Repair

901646

$2,500,000

$1,889,077

Bishop Renovation ‐ Various Improvements
for Academic and Student Services
Activities
Floriculture Greenhouse

901645

$2,425,000

$1,540,785

901367

$6,820,000

$6,059,302

McMahon Dining Hall Renovations

201357

$9,900,000

$8,715,782

Northwest Quad Code Remediation

201413

$887,500

$495,419

Pedestrian Safety Improvements ‐
Hillside Road

901726

$3,000,000

$2,219,748

Storrs Hall Addition

901265

$14,825,000

$13,733,622

Water Reclamation Facility
(formerly Gray Water Facility)

901229

$28,951,000

$27,212,084

Young Building Renovation/Addition

901373

$17,769,930

$15,911,871

(A)

P‐$86.1M
R‐$95.0M
D‐$95.0M
F‐$95.0M
RF‐$95.0M
P‐$2.0M
D‐$2.0M
F‐$2.0M
RF‐$2.5M
P
F
RF‐$2.4M
P‐$3.0M
RP‐$5.0M
D‐$5.0M
F‐$5.0M
RF‐$6.07M
RF‐$6.82M
P‐$7.81M
RP‐$7.81M
D‐$8.1M
F‐8.6M
RF‐$9.9M
F‐$706.6K
RF‐$887.5K
F‐$2.0M
RF‐$3.0M
RF‐$3.0M
P‐$7M
RP‐$14M
D‐$13.4M
F‐$13.4M
RF‐$14.825M
P‐$1.4M
RP‐$28.6M
D‐$28.9M
F‐$28.9M
RF‐$28.9M
P‐$10.0M
RP‐$15.0M
D‐$15.0M
F‐$17.8M

UCONN 2000 Phase III

UCONN 2000 Phase III

UCONN 2000 Phase III

UCONN 2000 Phase III

Departmental Funds
UCONN 2000 Phase III

University Operating Funds
UCONN 2000 Phase III ‐ DM

UCONN 2000 Phase III

UCONN 2000 Phase III ‐ DM
Plant Funds

UCONN 2000 Phase III

09/26/06
06/24/08
08/04/09
09/22/09
9/27/12‐Pending
02/22/11
01/25/12
02/28/12
08/08/12
02/21/11
04/25/12
9/27/12‐Pending
06/24/08
09/22/09
09/21/10
02/22/11
04/13/11
04/25/12
08/10/10
06/23/11
08/03/11
11/10/11
01/25/12
08/21/08
08/10/10
02/28/12
06/28/12
9/27/12‐Pending
08/01/07
06/23/09
09/21/10
02/22/11
04/13/11
06/24/08
08/04/09
02/18/10
04/20/10
01/26/11
06/24/08
11/09/10
01/25/12
04/25/12

2011‐West
2012‐East

100%
99%

2012

90%

2012

60%

2012

95%

2012

99%

2012

75%

2012

70%

2012

99%

2012

55%

2013

20%
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Project Name by Construction Phase

Project #

Current BOT
Approved Budget

Expenditures &
Encumbrances
(As of 08/31/12)

Budget Phase

Budgeted Funding Source(s)

Estimated
BOT Budget Approval Completion
Date
Date(s)

Estimated
Construction
% Complete

(1)

Storrs & Regional Campuses

Recently Completed Projects
Benton State Art Museum Addition ‐
Mechanical System Improvements

901545

$2,150,000

$1,643,528

Biobehavioral Complex Replacement
(Renovation)

901380

$3,000,000

$2,351,615

Castleman Building Drainage Repair

901289

$550,000

$514,089

Code Remediation and Renovation ‐
Ratcliffe Hicks Arena
Community Professional Building
Renovation ‐ Avery Point

901352

$998,650

$944,152

201543

$1,358,165

$1,299,019

Depot Storehouse ‐ Roof Replacement

201514

$637,000

$553,089

Filter Press, Installation

901368

$850,000

$774,551

Fine Arts Phase II ‐ Photo Lab Ventilation
Improvements

901544

$700,000

$543,387

Gant IMS Fire Alarm Replacement

201502

$1,372,000

$1,236,623

Jorgensen Renovation ‐ Auditorium Seating
Replacement

901553

$2,162,000

$2,161,118

Jorgensen Renovation ‐ Phase I

901274

$1,375,000

$1,233,817

Koons Hall Renovation/Addition ‐
Windows, Façade & Mechanical
System Analysis

901379

$1,200,000

$1,075,163

Law School Renovatons/Improvements ‐
Knight Hall, Rm 215 ‐ Classroom Renovation

901589

$575,000

$401,165

Law School Renovatons/Improvements ‐
Starr, Chase, Hosmer and Knight Halls
Building Envelope Repair
Manchester Hall Renovation ‐ Building
Envelope Repair
Memorial Stadium Demolition

901188

$3,000,000

$2,141,568

901644

$2,000,000

$583,400

201586

$800,000

$422,844

901422

$2,300,000

$1,881,796

New 16" Water Main ‐ Towers to
Glenbrook and North Eagleville
and Ph I Relocation of SP3 Circuit

P‐$1.7M
F‐$1.7M
RF‐$2.150M
P‐$2.0 M
RP‐$2.0M
RP‐$3.0M
F‐$3.0M
P
F
P‐$999.7M
F‐$998.6K
P‐$1.0M
F‐$1.0M
RF‐$1.35M
D
F
P‐$500K
D‐$850K
F‐$850K
P
D
F
F‐$1.122M
RF‐$1.372M
P‐$2.1M
F‐$2.1M
RF‐$2.162M
P‐$1.6M
D‐$2.2M
F‐$1.375M
P‐$1.0M
D‐$1.0M
F‐$1.0M
RF‐$1.2M
P
D
F
P‐$2.517M
D‐$2.517M
F‐$3.0M
P‐$2.0M
F‐$850K
P
F
P‐$1.06M
D‐$1.06M
F‐$2.30M

UCONN 2000 Phase III

UCONN 2000 Phase III

UCONN 2000 Phase III ‐ DM
UCONN 2000 Phase III ‐ DM ($9K)
Departmental Funds ($988.7K)
Research Funds ‐ $300K
Grant Funds ‐ $700K
UCONN 2000 Phase III/Grant/Research
Departmental Funds
UCONN 2000 Phase III ‐ DM

UCONN 2000 Phase III

University Plant Funds
UCONN 2000 Phase III ‐ DM/Univ. Plant
UCONN 2000 Phase III ‐ DM ($100K)
University Operating Funds ($2M)
Gifts ($62K)
UCONN 2000 Phase III

UCONN 2000 Phase III

UCONN 2000 Phase III

UCONN 2000 Phase III

UCONN 2000 Phase III
Gifts
UCONN 2000 Phase III ‐ DM

08/04/09
04/20/10
09/21/10
06/24/08
01/26/11
08/03/11
11/10/11
09/25/07
09/28/11
03/23/10
06/10/10
01/26/11
04/13/11
08/03/11
03/23/10
06/10/10
06/24/08
04/21/09
06/23/09
08/04/09
09/22/09
11/05/09
06/23/09
02/22/11
02/18/10
03/23/10
11/09/10
09/25/07
06/24/08
04/21/09
06/24/08
08/10/10
09/21/10
06/23/11
06/10/10
08/03/11
09/28/11
02/22/11
11/10/11
02/28/12
02/22/11
03/28/12
02/28/12
04/25/12
09/23/08
08/04/09
04/20/10

2011

100%

2012

100%

2012

100%

2011

100%

2012

100%

2011

100%

2011

100%

2012

100%

2012

100%

2011

100%

2011

100%

2012

100%

2011

100%

2012

100%

2012

100%

2012

100%

2011

100%
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CONSTRUCTION PROJECTS STATUS REPORT
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Project Name by Construction Phase

Project #

Current BOT
Approved Budget

Expenditures &
Encumbrances
(As of 08/31/12)

Budget Phase

Budgeted Funding Source(s)

Estimated
BOT Budget Approval Completion
Date
Date(s)

Estimated
Construction
% Complete

(1)

Storrs & Regional Campuses

Recently Completed Projects ‐ (Continued)
OSFM Legacy Code Remediation

901259

$9,000,000

$8,766,750

Replacement of Two Water Towers

901311

$2,500,000

$2,115,189

Residential Life Facilities ‐ Connecticut
Commons Complex Renovations

201554

$6,250,000

$4,946,967

Residential Life Facilities ‐ Hale and
Ellsworth Elevator Replacement

201511

$2,140,000

$1,239,963

Residential Life Facilities ‐ McMahon
Elevator Replacement

201512

$2,202,000

$1,221,019

Roads, Sidewalks and Miscellaneous Repairs
‐ Phase III

$850,000

$482,142

Route 195 Sewer Line Replacement ‐ Area 1

901618
901658
901659
901660
201558

$550,000

$300,791

Security Upgrades Hilltop Apartments

201505

$967,000

$623,920

Stamford Campus Garage Repair and
Maintenance Program
Steam and Condensate Distribution
System Improvements ‐ Phase I

901583

$1,962,434

$1,569,215

901317
901372
901421

$4,014,537

$3,935,922

Storrs Hall Addition ‐ Windows and
Exterior Repairs

901575

$740,000

$612,927

Student Union Quadrangle Site Work
and Landscape ‐ Phase II

901440

$1,150,000

$1,100,076

Tie In Drum Heater on Boilers at CUP
(Central Utility Plant)

901319

$104,500

$78,059

P‐$680K
D‐$1.190M
F‐$8.550M
RF‐$9.0M
RF‐$9.0M
P‐$2.0M
D‐$2.5M
F‐$2.5M
D‐$2.5M
F‐$2.5M
P‐$5.2M
F‐$5.0M
RF‐$6.25M
P‐$1.6M
D‐$2.14M
F‐$2.14M
P
D
F
F

UCONN 2000 Phase III ‐ DM

09/23/08
04/21/09
06/23/09
04/20/10
01/26/11
09/25/07
11/18/08
04/21/09
11/18/08
04/21/09
09/21/10
01/26/11
08/03/11
11/05/09
02/18/10
04/20/10
03/23/10
09/21/10
11/09/10
01/26/11

P
University Operating Funds
D
F
P‐$800K Departmental Funds
D‐$967K
F‐$967K
F‐$1.96M UCONN 2000 Phase III ‐ DM

11/09/10
01/26/11
04/13/11
06/23/09
03/23/10
06/10/10
04/20/10

RP‐$5.525M
D‐$5.525M
F‐$5.525M
RF‐$3.755M
RF‐$4.014M
P‐$93,324
RP‐$600K
D‐$600K
F‐$740K
P‐$1.0M
D‐$1.0M
F‐$1.0M
RF‐$1.150 M
P‐$600K
D‐$600K
F‐$104.5K

UCONN 2000 Phase III ‐ DM
University Plant Funds
University Plant Funds
University Plant Funds
UCONN 2000 Phase III ‐ DM
UCONN 2000 Phase III ‐ DM

Departmental Funds
UCONN 2000 Phase III/Dept Funds
Departmental Funds

Departmental Funds

UCONN 2000 Phase III ‐ DM

UCONN 2000 Phase III

UCONN 2000 Phase III ‐ DM

UCONN 2000 Phase III ‐ DM

02/10/09
04/21/09
03/23/10
04/20/10
09/21/10
03/20/10
09/21/10
11/09/10
01/26/11
09/23/08
06/10/10
09/21/10
11/09/10
09/25/07
02/27/08
08/03/11

2011

100%

2011

100%

2011

100%

2011

100%

2011

100%

2011

100%

2011

100%

2011

100%

2011

100%

2011

100%

2011

Roof‐100%
Windows‐100%

2011

100%

2012

100%
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CONSTRUCTION PROJECTS STATUS REPORT
BOARD OF TRUSTEES MEETING ‐ September 27, 2012

Project Name by Construction Phase

Project #

Current BOT
Approved Budget

Expenditures &
Encumbrances
(As of 08/31/12)

Budget Phase

Budgeted Funding Source(s)

Estimated
BOT Budget Approval Completion
Date
Date(s)

Estimated
Construction
% Complete

(1)

Storrs & Regional Campuses

Recently Completed Projects ‐ (Continued)
University of Connecticut Fire Marshal
(UCFM) Code Remediation Charter Oak Apts
University of Connecticut Fire Marshal
(UCFM) Code Remediation Charter Oak Apts
University of Connecticut Fire Marshal
(UCFM) Code Remediation Gampel Pavilion
Fire Alarm Replacement
West Hartford Campus Renovations/
Improvements ‐ Phase I

201542

$1,387,000

$900,347

F

Departmental Funds‐Residential Life

04/20/10

2011

100%

901476

$537,000

$415,095

F

04/20/10

2011

100%

901552

$2,200,000

$739,904

F

UCONN 2000 Phase III ‐ DM
Departmental Funds‐Residential Life
UCONN 2000 Phase III ‐ DM

04/20/10

2011

100%

901285

$1,400,000

$1,280,707

UCONN 2000 Phase III

2011

100%

West Hartford Campus Renovations/
Improvements ‐ Chemistry Lab

901569

$1,469,000

$1,462,208

2011

100%

West Hartford Campus Renovations/
Improvements ‐ Electrical Switchgear
Replacement

901286

$1,024,700

$950,960

2012

100%

West Hartford Campus Renovations/
Improvements ‐ Replace Boilers, 1800
Asylum Avenue
West Hartford Campus Renovations/
Improvement ‐ Student Lounge and
Office Relocation

901538

$850,000

$699,920

06/24/08
11/18/08
04/21/09
06/10/10
02/18/10
06/10/10
08/10/10
09/21/10
09/25/07
06/23/09
01/26/11
09/28/11
02/28/12
06/10/10
04/13/11

2011

100%

901568

$839,000

$781,781

2011

100%

901601

$1,000,000

$825,086

02/18/10
06/10/10
01/26/11
02/22/11
09/21/10
01/26/11
06/23/11

2012

100%

(06/11/12)*
06/28/12
(06/11/12)*
06/28/12
(06/13/11)*
06/23/11
(04/09/12)*
04/25/12
(06/11/12)*
06/28/12
(09/10/12)*
9/27/12‐Pending

TBD

0%

May 2013

0%

Oct‐12

50%

TBD

0%

TBD

0%

Wood Hall Façade Repairs

P‐$1.5M
F‐$1.5M
RF‐$1.5M
RF‐$1.4M
P‐$1.3M
D‐$1.4M
F‐$1.4M
RF‐$1.469M
P ‐$550K
RP‐$800K
F‐$800K
RF‐$950K
RF‐$1.0M
F‐$525K
RF‐$850K

UCONN 2000 Phase III

UCONN 2000 Phase III

UCONN 2000 Phase III

P‐$825K UCONN 2000 Phase III
RP‐$750K
F‐$750K
RF‐$839K
P‐$1.7M UCONN 2000 Phase III ‐ DM
D‐$1.7M
F‐$1.0M

Health Center

Planning Budget Phase
Anechoic Chamber Relocation

12‐012

$555,000

$0

Clinical Space Fit‐Out Storrs Ctr (UMG)

13‐003

$4,365,000

$139,105

Dental School Renovation; Grasso Phase III ‐
24/7 Student Lab
New Construction and Renovation ‐
Academic Building Addition & Renovations
New Construction and Renovation ‐
Clinic (C) Building Renovations
Research Tower ‐ Incubator Lab Addition

10‐053

$485,000

$110

901729

$30,750,000

$0

901737

$86,715,000

$0

901750

$11,170,000

$0

P
P
P
P
P
P
P
P
P
P
P

UCHC Capital Budget
UCHC Capital Budget
UCHC Capital Budget
UCONN 2000 Phase III
UCONN 2000 Phase III
UCHC Capital Budget
UCONN 2000 Phase III

6 of 9

CONSTRUCTION PROJECTS STATUS REPORT
BOARD OF TRUSTEES MEETING ‐ September 27, 2012

Project Name by Construction Phase

Project #

Current BOT
Approved Budget

Expenditures &
Encumbrances
(As of 08/31/12)

Budget Phase

Budgeted Funding Source(s)

Estimated
BOT Budget Approval Completion
Date
Date(s)

Estimated
Construction
% Complete

Revised Planning Budget Phase
CLAC Renovation

901133

$16,125,000

$1,249,247

CT Simulator, High Dose Radiation (HDR)
Renovations

10‐059

$2,100,000

$259,274

08‐603.01

$3,475,000

$298,242

P‐$14.0M UCONN 2000 Phase III
P‐$14.0M
D‐$16.125M
D‐$16.125M
P‐$2.25M UCHC Capital Budget
P‐$2.25M
RP‐$2.1M
RP‐$2.1M

(05/17/06)*
06/20/06
(06/11/12)*
06/28/12
(06/13/11)*
06/23/11
(06/11/12)*
06/28/12

TBD

0%

TBD

0%

TBD

0%

2017

5%

2015

1%

2015

0%

08/2013

15%

Dec‐12

0%

Design Budget Phase

Health Center

Main Building Exterior Façade Joint Sealant

New Construction & Renovations

901590

$364,386,000

$45,254,563

Main Building Renovation
Lab ("L") Building Renovations ‐ Project 1

901134

$79,000,000

$9,007,599

11‐042

$203,000,000

$4,160,597

$9,895,000

$9,153,108

$850,000

$54,252

P‐$3.3M
P‐$3.3M
D‐$3.5M
D‐$3.5M
P‐$332.0M
P‐$332.0M
RP‐$364.4M
RP‐$364.4M
D‐$364.4M
D‐$364.4M
P‐$75.0M
P‐$75.0M
RP‐$76.127M
RP‐$76.127M
D‐$79.0M
D‐$79.0M

UCONN 2000 Phase III ‐ DM

UCONN 2000 Phase III
Other Non‐State Funds
UCHC Capital Funds

UCONN 2000 Phase III

(06/09/08)*
6/24/08
(09/10/12)*
9/27/12‐Pending
(06/07/10)*
06/10/10
(03/05/12)*
02/28/12
(04/09/12)*
04/25/12
(05/17/06)*
06/20/06
(03/05/12)*
02/28/12
(06/11/12)*
06/28/12

Final Budget Phase
Ambulatory Care Center (ACC)

Cage Processing Facility Renovations

Demolition ‐ Lower Research Campus

10‐050

12‐010

P
P
D
D
F
F
P‐$9.3M
P‐$9.3M
D‐$9.3M
D‐$9.3M
F‐$9.9M
F‐$9.9M
P
P
F
F

UCHC Secured Private Funding

NIH Grant Funds
UCHC Capital Budget

UCHC Capital Budget

TBD
01/25/12
(06/11/12)*
06/28/12
(09/10/12)*
9/27/12‐Pending
(04/12/10)*
04/20/10
(06/13/11)*
06/23/11
(04/09/12)*
04/25/12
(03/05/12 )*
02/28/12
(09/10/12)*
9/27/12‐Pending
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CONSTRUCTION PROJECTS STATUS REPORT
BOARD OF TRUSTEES MEETING ‐ September 27, 2012
Expenditures &
Encumbrances
(As of 08/31/12)

Project #

Current BOT
Approved Budget

Detention Basin Dredging

08‐602.01

$990,000

$73,360

Fire Alarm System Upgrades ‐Phase I

10‐068

$706,000

$624,923

Munson Road Renovation and Expanded
Parking

05006770

Project Name by Construction Phase

Budget Phase

Budgeted Funding Source(s)

Estimated
BOT Budget Approval Completion
Date
Date(s)

Estimated
Construction
% Complete

Final Budget Phase ‐ continued

Health Center

Recently Completed Projects

$4,275,079

(03/05/12)*
02/28/12
(06/11/12)*
06/28/12
(09/10/12)*
9/27/12‐Pending
(06/13/11)*
06/23/11
(06/11/12)*
06/28/12
(05/17/06)*
06/20/06
(07/16/07)*
08/01/07
(09/17/07)*
09/25/07

Dec‐12

0%

May‐13

15%

2012

99%

07/30/11

100%

05/2012

100%

04/2011

100%

04/2011

100%

(1)

Academic Building (Bldg A) Roof Replacement

Administrative Services Building (ASB)
Renovations

Catheterization Lab Equipment Replacement
& Renovations

Datacenter Infrastructure
Improvements, Phase 1

$4,350,000

P‐$990K
UCONN 2000 Phase III ‐ DM
P‐$990K
D‐$1.3M
D‐$1.3M
F‐$990K
F‐$990K
P
UCONN 2000 Phase III ‐ DM
P
F
F
P‐$3.2M UCHC Capital Budget
P‐$3.2M
D‐$4.4M
D‐$4.4M
F‐$4.4M
F‐$4.4M

07‐601.10

$1,050,000

$622,762

$3,265,000

$3,034,259

08‐031

$2,530,000

$2,189,997

09‐603.01

$2,055,000

$1,960,133

10‐054

P ‐$1.15M
P ‐$1.15M
D‐$1.050M
D‐$1.050M
F‐$725K
F‐$725K
P‐$3.9M
P‐$3.9M
F‐$3.9M
F‐$3.9M
RF‐$3.265M
RF‐$3.265M
P
P
D
D
F
F
P‐$1.8M
P‐$1.8M
D‐$2.055M
D‐$2.055M
F‐$2.055M
F‐$2.055M

UCONN 2000 Phase III ‐ DM

UCHC Capital Budget

UCHC Capital Budget
Departmental Funds

UCONN 2000 Phase III ‐ DM

(06/09/08)*
06/24/08
(06/08/09)*
06/23/09
(04/04/11)*
04/13/11
(04/12/10)*
04/20/10
(06/07/10)*
06/10/10
(03/05/12)*
02/28/12
(04/12/10)*
04/20/10
(09/13/10)*
09/21/10
(11/08/10)*
11/09/10
(06/08/09)*
06/23/09
(01/07/10)*
02/18/10
(04/12/10)*
04/20/10
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CONSTRUCTION PROJECTS STATUS REPORT
BOARD OF TRUSTEES MEETING ‐ September 27, 2012

Project Name by Construction Phase

Health Center

Recently Completed Projects

(1)

Project #

Current BOT
Approved Budget

Expenditures &
Encumbrances
(As of 08/31/12)

Budget Phase

Budgeted Funding Source(s)

Estimated
BOT Budget Approval Completion
Date
Date(s)

Estimated
Construction
% Complete

‐ continued

Dental School CONNcept Clinic Renovation
[formerly GP3 Clinic]

10‐070

$1,000,000

$647,873

Main Building Cooling System, Chiller #1, #2
& #3 Replacement

09‐603.02

$4,945,000

$4,429,453

CM@R = Construction Manager at Risk
DB = Design Build
DBB = Design ‐ Bid ‐ Build
TBD = To be determined
P = Planning Budget
RP = Revised Planning Budget
D = Design Budget

P‐$1.40M UCHC Capital Budget
P‐$1.40M
F‐$1.0M
F‐$1.0M
P‐$1.350M UCONN 2000 Phase III ‐ DM
P‐$1.350M
RP‐$5.330M
RP‐$5.330M
D‐$5.330M
D‐$5.330M
F‐$4.945M
F‐$4.945M

(04/12/10)*
04/20/10
(04/03/11)*
04/13/11
(06/08/09)*
06/23/09
(02/14/11)*
01/26/11
(06/13/11)*
06/23/11
(09/12/11)*
09/28/11

07/30/11

100%

04/2012

100%

RD = Revised Design Budget
F = Final Budget
RF = Revised Final Budget
EI = Environmental Impact
C = Complete
SC = Substantial Completion

* University of Connecticut Health Center Board of Directors Reviewed and Recommended for Board of Trustees Approval
(1)

Completed projects assume "Completed, Commissioned and Occupied". Projects continue to be included in this report for 1 year after completion to accommodate initial financial closeout adjustments.
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PROJECT BUDGET (REVISED PLANNING)
FOR ARJONA AND MONTEITH - RENOVATIONS
(RESOLUTION ADDED TO THE AGENDA UNDER
THE FINANCIAL AFFAIRS REPORT)

ACQUISITION OF PARCEL OF LAND TO EXTEND
NORTH HILLSIDE ROAD TO ROUTE 44 IN
SUPPORT OF THE UNIVERSITY OF
CONNECTICUT TECHNOLOGY PARK
(RESOLUTION ADDED TO THE AGENDA UNDER
THE FINANCIAL AFFAIRS REPORT)

